20/ -09-02]
MASTER C%PY

REPUBLIC OF THE PHI .P..'“H\IES
* DEPARTMENT OF FINAN

CE
BUREAU OF ﬁCL  TOMS

MEMORANDUM

TO : All Directors/All District Collectors
All Deputy Collectors for Administration or Equivalent Officers
All Divisions Chiefs and Others Concerned

FROM : The Deputy Commissioner, Internal Administration Group

SUBJECT : Records Inventory Required by the National Archives of the
Philippines (NAP)

DATE : September 19, 2016

In connection with the attached Memo of the DOF's Policy Development and
Management Services Group, kindly submit to this office (Attn: Chief, CRMD) an
inventory of your record holdings five (5) days from receipt hereof, using the enclosed
NAP National Inventory Form, in excel format.

Third page of the NAP Form contains the procedural/instructional guide in the
preparation of your inventory.

Kindly e-mail your compliance to cabugawang@customs.gov.ph.

Thank you.

ATTY. ARTURO M. LACHICA, CESO II

€294
Do-oni.
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