Form A



LETTER OF INTENT
(FOR PROMOTION)
Date:____________
THE COMMISSIONER
Bureau of Customs
Port Area, Manila

THRU: 
THE CHIEF



Human Resource Management Division
Sir:

I wish to signify my intention to be promoted for the specified position:
  POSITION1



 SG                 PORT/GROUP/SUB-PORT/DIVISION

​       

  ___________________________    _____ 
 ___________________________________
Attached are the following documents: (Please tick)
NOTARIZED and ORIGINAL COPY of Updated and Duly Accomplished Personal Data Sheet with Work Experience Sheet (CS Form 212 Revised 2017);

For positions not involving practice of profession: COPY of AUTHENTICATED Certificate of Eligibility with Copy of Official Receipt issued by the CSC, or COPY of AUTHENTICATED of Valid Professional License or Certificate of Registration or Report of Rating issued by the Professional Regulations Commission or Supreme Court; or

For positions involving practice of profession: COPY of AUTHENTICATED Valid/Renewed Professional License issued by the Professional Regulations Commission or Supreme Court; and
Performance Rating/Individual Performance Commitment and Review (IPCR) Rating for January to June 2019 and July to December 2019.
Should I qualify, please note that I am presently assigned at the _______________________ _______________________________.
If appointed, I hereby give my consent to be assigned in any Collection District/Group/Office, anywhere in the country, as may be required in the performance of my duties and functions.

Very truly yours,
_________________________________________
    (Signature above printed name)
Cellphone number2:_________________________
E-mail address2:____________________________
Note: Applicants may only apply for one (1) position per publication.

1 Applicants for promotion must be guided by the CSC – MC No. 18, s. 2016 “Policy Guidelines on the Three – Salary Grade Limitation on Promotion” in choosing the position they wish to apply for.
2 Important for notices.
