REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
© BUREAU OF CUSTOMS
MANILA

11 December 1990

CUSTOMS MEMORANDUM ORDER
0. 24 - 98

ALY Service Chiefs ‘

A1l Distriet Collectors of Customs
AlL Divigion Chiefs

All Section Chiefe

211 Tmit Heads ,

And 413 Others Concerned

In order to conserve energy and to save on expensesy the
following energy comservation/cost saving measures shall be
gtrictly observeds ‘ '

140 Iights shall be re-posiiioned or offices furnitures
reearrenged such that the light comcentration must
. b directed to the employee using the lighte AlL
wnecassary lights shall be decommissioned;

Switches for individual lighte shall be provided
g0 that only the meeded light(s) shall be ewitched omg

&

%, 4irconditiomers which are unot in use must be unpluggedy
net just switched offy

4, Water tape shall be tightly closed and leakages
shall be immedimtely reperted and repaireds

5, Adrconditioners as well as motor vehicles of the
Bureau of Customs shall be regularly serviced; and

Eo 'k}}_:ti.es of commmications whether typswritien or
xerozed must be only for the intended recipients.
Tmmecessery extra copies are not alloweds'

For ths Central Office and %he District Ports within the
Mstro Menila Avea, the General Services Division is hereby directed
to effect the repositioning of lights and the decommisaioning oX
all others not necessarye The light bulbs, ballasts etc., from
deconmissioned lights sball be retrieved and inventoried for

future use of the Bureaus

The Goneral Service Division (for Metro Mamila) is further
dirscted to prepare a regular service schedule for motor vehicles/
sircorditioners for such egquipments in the Central Office and the
Digtrict Ports in Metro Msmila; and :



Lho- f?o., ) '

For the purpose of this Ordery the highest Officsrs cocupying
the room cr the actual escupant of the room {if alone), shall be
the officer/employee who shall be responsible for caming out the
above energy comservation/cost sawing mama@

For all prwmcial Ports, District Collecter of cﬁatmm/
Subport Cellector of Customs shall cause the implementation of
the order on the decommissioning of unpecessary lights and the :
gchaduling for the regular service of vehicles and/or airconditionerss
A monthly report shall be submitied to the Commissioner of Customs; .
through proper chamnel, in order that there will be an effective
momitoring of the energy comservation/cost saving program,

The Enforcement and Security Service ie hereby directed teo
monitor and report on a weekly basis to the Commissioner of
Customs, thrw proper channel compliznce/non=compliance of thie
Crder go that administrstive action can be taken against the

erring employee concerneds

- For strict compliances
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Comnigeiomer



