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1AGMemoNo. | 2 - 202)
MEMORANDUM

TO : ALL OFFICIALS AND EMPLOYEES

FROM - DONAYTO\B. SAN JUAN
Deputy, Colpmissioner
Internal Administration Group

SUBJECT : REMINDER TO UTILIZE THE UNIFORM/CLOTHING
ALLOWANCE FOR THE INDIVIDUAL PURCHASE OF
FABRIC AND TAILORING OF UNIFORM

DATE i April 06, 2021

1. In compliance with the Department of Budget and Management (DBM) Budget
Circular No. 2018-1 and Circular Letter No. 2020-17, the Bureau has completed
on 31 March 2021 the disbursement of Uniform/Clothing Allowance for the
Fiscal Year 2021 amounting to Php 6,000.00 to all officials and employees.

2. In this regard, all officials and employees are hereby reminded to utilize this
allowance to individually purchase the prescribed fabric and have it tailored
following the approved design for uniform of BOC officials and employees
(attached as Annex °A’) as a supplement to the uniform set procured by the
Bureau in 2020.

3. All officials and employees shall be required to wear the official uniform starting
April 19, 2021. Heads of office shall ensure and monitor the compliance of their
respective subordinates to this Memorandum.

4. For strict compliance.
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