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CUSTOMS MEMORANDUM CIRCULAR
NO. 234-207]

To:  All Deputy Commissioners
All Service Directors :
All District/Port Collectors
All Others Concerned

SUBJECT: SUPPLEMENTAL GUIDELINES FOR THE POSTING OF THE
BOND AS ONE OF THE CONDITIONS PRESCRIBED UNDER
FIRB RESOLUTION NO. 19-21 AND ITS GUIDELINES ON THE
WORK-FROM-HOME ARRANGEMENT FOR REGISTERED
BUSINESS ENTERPRISES (RBEs) IN THE INFORMATION
TECHNOLOGY-BUSINESS PROCESS MANAGEMENT (IT-BPM)
SECTOR

Attached is a copy of an email dated October 27, 2021 from the FIRB Secretariat
which transmitted the Memorandum issued by Carlos G. Dominguez, Secretary of
Finance and Chairman of Fiscal Incentives Review Board.

In connection with FIRB Resolution 19-21 which authorizes the registered
enterprises in the IT-BPM sector to bring out their equipment and other assets from
economic zone or Freeport to their employees’ homes, conditioned upon the posting
of a bond for the deployment of equipment and other assets previously imported
without payment of VAT and duties, or purchased locally without payment of VAT, for
the economic zone or Freeport to RBEs, the registered enterprises are required to
follow the procedures attached in the herein Memorandum.

For information and guidance.

For record purposes, please confirm the dissemination of this 'Circular
throughout your Offices within fifteen (15) days from receipt of.

REY LEONARDO B. GUERRERO
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REPUBLIC OF THE PHILIPPING &
DEPARTMENT OF FINANCE
FISCAL INCENTIVES REVIEW BOARD

MANIL A
MEMORANDUM
FOR . All Heads of Investment Promotion Agencies and Registered
Business Enterprises in the Information Technology -
Business Process Management Sector
SUBJECT . Supplemental guidelines for the posting of bond as one of

the conditions prescribed under Fiscal Incentives Review
Board (FIRB) Resolution No. 19-21 and its Guidelines on the
work-from-home (WFH) arrangement for Registered
Business Enterprises (RBEs) in the information Technology —
Business Process Management (IT-BPM) sector

This memorandum is issued with reference to the implementation of the work
from-home (WFH) arrangement for employees of registered IT-BPM enterprises
under FIRB Resolution 19-21 and its Guidelines'.

FIRB Resolution 19-21 authorizes registered enterprises in the IT-BPM sector to
bring out their equipment and other assets from economic zone or freeport to
their employees homes, conditioned upon the posting of a bond by the RBE
covering 150% of the amount of VAT and duties (if imported), and VAT (if locally
sourced) on all equipment (e.g., desktops and laptops) and other assets. This is
to ensure the payment of VAT and duties if such equipment are not returned to
the site of the RBE in the economic zone or freeport after the WFH arrangement.

In this regard, registered enterprises are required to follow the procedures
identified herein to facilitate the posting of bond for the deployment of
equipment and other assets previously imported without payment of VAT and
duties, or purchased locally without payment of VAT, from the economic zone
or freeport to RBEs employees' homes and the subsequent liquidation of the
bond.

Vssued on 2 August 2021 and 9 September 2021, respectively, which allowed employees of
RBEs in the IT-BPM sector to availl of the work-from-home arrangement,
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A. Posting of bond

1. At least fifteen (15) days before the intended date of removal of the
equipment and other assets, the RBE shall file a goods declaration under
the informal entry process with the required documents in the Collection
District of the Bureau of Customs (BOC) that has jurisdiction over the
pertinent economic zone or freeport.

2. The documentary requirements are as follows:
a. Endorsement from the Investment Promotion Agency;
b. Completely filled-out Informal Declaration and Entry (IDE) BC Form No.
177; and
c. List of equipment and other assets with descriptions (See Annex A).

3. The BOC shall conduct a 100% physical examination of the goods against
the details in the Goods Declaration to ensure that the equipment and
other assets to be brought outside the economic zone or freeport are
properly declared and assessed the duties and taxes due thereon.

4. The RBE shall post a bond covering 150% of the assessed duties and taxes.
The Bond shall be deemed a re-export bond and not merely posted as a
guarantee for the transport of the equipment and other assets from the
economic zone or freeport to the residence of employees and vice versa.

L

Only surety companies granted Authority to Transact Business as Surety
Company (ATBAS) by the BOC shall be allowed to issue surety bonds.”

B. Cancellation or forfeiture of bond
1. Upon return of the equipment and other assets to the economic zone or

freeport at any time but not later than the next working day after the
expiration of the WFH arrangement, the RBE must submit to the BOC a

The request must include a list of all equipment and other assets returned
to the economic zone or freeport.

2. When all the equipment and assets brought outside of the economic zone
or freeport are completely returned, the BOC will cancel the bond.
Otherwise, the BOC shall cause the issuance of a demand letter addressed

‘Section 8, Custom+ Administrative Order 012021
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to the RBE and surety company. Upon failure to settle the bonded
obligations within fifteen (15) days from the issuance of a demand letter,
the BOC shall recommend the issuance of Order of Forfeiture of the Bond

3. In cases where the equipment and assets are returned to the economic or
free port zones before the termination of the WEH arrangement and the
corresponding Goods Declaration have been liquidated and the bonds
cancelled, the same equipment and assets shall no longer be allowed to
be brought out of the Zone, unless a new Goods Declaration has been filed
and a new re-export bond posted.

C. Transitory Provision

These guidelines will apply to all RBEs of the IT-BPM sector that will adopt
the WFH arrangement under FIRB Resolution 19-21. The RBEs that are
already adopting the WFH arrangement with valid bond to cover 150% of the
amount of VAT and duties (if imported) and VAT (if locally sourced) on all
equipment (e.g., desktops and laptops) and other assets shall continue to be
effective. However, RBEs which posted a bond covering less than 150% of the
amount of VAT and duties (if imported) and VAT (if locally sourced) shall post
an additional bond to meet the requirement under FIRB Resolution 19 21

The BOC may issue necessary guidelines to implement this Memorandum
effectively.

For strict compliance.

CARLOS G. DOMIN
Secretary of Finance and
Chairman, Fiscal Incentives Review Board

60777 2000
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Annex A. Inventory List of 1.T Equipment/ Other Assets Brought Out for the Work from Home Arrangement

Zm._.:m of mmwmm»mwmm : ‘ o o ‘ nmﬂﬂmmmwm:mmmwmmﬂmmm‘l; : -
Business Enterprise o No. . .
_Zonelocation: i o o o o )
_Period/Coverage Deployment of 1.T. Equipment and Assets for Work from Home: = o .
_Total No. of Employees per site o Onsite : CWFH s

Descripfion
of LT
cquipment/
Other Assets
[inciude
Serial
_ Numberj

Netbook
Value {USD
or PHP)}

Source
(Locai or
imported]

Acquisition
Cost (USD or
PHPI

Date of actual

. Qty.
notification/request Y

Name of
Bonding

Company

Surety Bond
Official
Receipt No

Surety Bond No

TOTAL
Use additional sheets if necessary.
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