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BUREA OF CUSTOMS
MAI<ABAGONG ADUANA, MATATAG NA EKONOMIYA

CUSTOMS MEMORANDUM CIRCULAR

No. I ^' 202-1

To .

SUBJECT EMB-DTl'S ADOPTION OF AN ELECTRONIC SUBMISSION AND
APPROVAL OF COFFEE EXPORT CLEARANCE (CEC) AND
CERTIFICATE OF EXEMPTION (COE)

Attached herewith is the letter of DTl-EMB Director Perlada providing information on the
transition ing to online processing of its frontline services in compliance to stringent physica
distancing measures to address CoVID-19. This is also in line with the DTl's initiative anchored on
the Ease of Doing Business and Efficient Government Service Act of 20.8, where automation o
frontline services is aimed at streamlining procedures to reduce processing time in securing permi s
and licenses for business related transaction through a zero-contact policy.

The Coffee Export Clearance (CEC) and Certificate of Exemption (COE) are coffee export
documentation services of DTl-Export Marketing Bureau (DTl-EMB), in accordance with Chapter
XII, Article 32-33 of the International Coffee Agreement (ICA) to which the Philippines is a member
country, will be streamlined through digitalization. In this regard, starting I3 July 2020, the E s a
adopt an electronic submission and approval of CEC and COE.

The Clearance and Certificate will have a Digital Signature and Timesbinp of the processor as
security measure and emailed to clients in a Portable Document Foiliiat (. pdi?. To this eflect,
document veracity audits may be freely conducted by your District in coordination with the Approving
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Officer

For inquiries, DTl-EMB named Ms. Suraida Guro, Chief of the Export Assistance & Business
Matching Division as its contact person thru ^;!!^b or the Coffee Services Officer
Mr. Rodelio A. Torre thru embcoffee dti, ov. h. or RodelioTorre@dti. gov. ph.

For information and guidance.

Please confirm the dissemination of this circular throughout your offices min fifteen (15) days
from receipt hereof.
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July 2,2020I\

ATTY. EDWARD JAMES A. DY BUCO
Deputy Commissioner
Assessment & Operation Coordinating Group
Bureau of Customs (BOC)
Rin. 910, BIR National Office Building
Diliman, Quezon City

Dear Dep. Coinm. Dy Buco,

We are leased to inform you that our Bureau is, tf^'nsitioning to online processing of our
front line services in compliance to stringent physical distancing measures to address
CoVID-, 9. This is also ip, line with DTl's initiative anchored on the Ease of Doing Business
and Efficient Government Service Act of 2018, where automation of frontline services is
aimed at streamlining procedures to reduce processing time in securing permits an
licenses for business related transaction through a zero contact policy.

The Coffee Export Clearance (CEC) and Certificate of Exemption (COE) are coffee
export documentation services of DTl-Export Marketing Bureau (DTl-EMB), in accordance
with Chapter XII, Article 32-33 of the International Coffee Agreement (ICA) to which the
Philippines is a member-country, will be streamlined through digital Ization, In this regard,
starting 13 July 2020, the EMB shall adopt an electronic submission and approva
of CEC and COE.

The Clearance and Certificate will have a Digital Signature and Timestamp of the
processor as security measure, and emailed to clients in a Portable Document orma
(. pdf). To this effect, document veracity audits may be freely conducted by your office in
coordination with the Approving Officer.

We hope that by adopting this measure, we can offer convenience to our stakehol ers an
ensure a continuous delivery of this frontline service, as we all transition to the new normal
and create a resilient system amidst the CoVID-19 pandemic.

Should you have any queries 'regarding this matter, you may get in touch with Ms. Surei a
Guro, Chief of the Export Assistance & Business Matching Division at email ad ress
SuraidaGuro. dti. .oV, .h, or our Coffee Services Officer Mr. Rodelio A. Torre at
embcoffee . dti. . ov. o h or RodelioTorre . dti. ov. h .
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Thank you very much.

Very truly yours,

ENEN M. PER

Director

<i IF and 2F DTI International Building. 375 Sen. GIIJ. PuyalAve
1200 Makati City. Philippines DTS #: Ex, 32477
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" WWW. dti. gov. ph g embinfo@dti. gov. ph



Requirements (scanned copies, to be submitted via email):
Accomplished Export Declaration Form,.

For seafreiglit, obtain ED using the website of VASP of E2M system (ekonel<,
cdec, and intercomn7erce),' and foi' aimeight, proceed to One-Stop Export
Documentation Center (OSEDC) of PHILEXPORT and fill-out inaritially an ED.

2. Proforma Bill of Lading
Allfreight or Sea freight booking of the cargo

Coffee Export Clearance (CEC)

Online Processing & Issuance

am No- I'{?' """ I~3

M AsT^.^..^. O PY

3. Commercial Invoice
Sales receipt wit17 details of the export transaction

4. Packing List
Packagihg details of tile calg0 o017sistent with the commercial invoice.

Process:

Ex oner submits scanned co of the original requirements in .pdfformat, through
email, to: embcoffee dti. ov. h .

Please note that our email server can only accommodate attachments up to a
maximum of 20MB per message. .You may opt to compress the file size of your
documents without compromising readability.

Processor acknowledges receipt of document via email and proceed to evaluation
of the application.

> If there are lacking requirements or details that need clarification, clients will be
notified via email.

2. Submission of Incomplete requirements will not be processed.

Once application is approved, copy of the application will be sent back to the client
via email with electronic Coffee Export Clearance (e-GEC) e-stamped (SeeAnnex
I) on the face of the ED in .pdf format.

.
.

3.

-END-
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Annex I:
Sam Ie of an electronic stain for the GEC
with Digital Signature and Timeslamp of the processor at the bottom right portion

E2~,-. I'
^-^

^a^a

BOC SINGLE ADMIN16TRAnVE DOCUMENT

C

U

S

T

o

M

.s

11 1111/11/11
TIN 2,001,571ma "~,,, 91, ,,.,."",

ALUMCE IN MOTION GLooAL ING
u 301 AND, @7NGnURGUl\DYEMPlnc T
OWER. COR. GARNET AND SAPPHIRF STS
ORTIGAS CENTERI PASIG tooO
PHILIPPINES

. ., 6.1*,, CPE'", co*~
NUANCE 11.1 MonoN GLco, \L
NIGERIALTD. BUFFALOHOUSE a
ALLEN AVE*,. IE KEJA LAGQS STATE
NIGERIA
IC p. .I. "'"~

PERSiBAL 8. soTE, .O
1<ANGiN RO. MULn, IATiONAL DR.
PARANAQUE Memo MANILA

oric No. I'll - 209' I ' "

M A'!,^:,!^ C

,, ye"", Ah, ch
KOTA SEJAT, 00.5W
in t~led. ,""I

25

, orclARA, ,"I

Ex3 I

S ,~.
I I

" ~..

" t;rip ,

SI P~.,,
."

us**,..
d"h"I

a fold","".

roan Manga In11Coni. .,"' Put

cots. ,I^".. co". No. ,

AsA, DRESSED".~, *

PART OF SX40 HC, FOG"".

fly*""", cd 2.50 CT
CARTON

e. g. ."et, , PCIU, 40,700

PCIU8606G30

rin ICHI, ,,, I, ,

inn;e OF Dr^,^

FD2B
Manb 1.1 Combine, kit
^. b", L*^.

E 1005,43 06r0, @20
Re".,""~.

, 68.1 in", d I*"~E T"in"
ABA080601012350 2020

,

re

.

"

..

roand. "*@
Re, L

UN, U

an Lq-~, 40.1, ,
Can .., TERMTIO, "L C""AM, ,
TBto, ,"Li, IC Icier

10

. Is co~,., r", I

pHUPPINES

us bra""GIF.

pHLIPPINC3

20 T*a, do*,"V
CFR I 00.1 and fro'

22 r c".

usD

in """' xi Rub. I'd, .

01 - tore,"., ", I"*

11.0. ~ PCHC

NAO. n.

44 ", I'D

",, rid.
C. ,.,

A,

,

, -.-,~a. d.

Urine"Pep ORIG",,.,,,-,,, as

I, @

OSEDC - 01^, on Emut Damnen:alba C^or

I

01. ., V:

O*0+0+0.0

.^^

^!^)
11

.,

1.0*

AD.

ride. ".. BEV-un202^I'MNZ020", s

^
EXPORT
MARKE, ING

,,:;,^, BUREAU

C. ", Dend"~, C,

co, .,,,.._,,,-, 29^!... _.,
~".,:!"EZa. 203c '

,r ",, a

RODB. 10::^'. r=..*,."""";"
~~0, ,

ATOME:;^SE^."r. "","," ~ ^.~".".,*..

EC unl, *r~*"", ID. .b, ,^,*IC, ,=q. .
doh"*"b. ~ to hour',".",", "., a " kid
d. . blot*. "a, ,~ a"^,. g

,

" a'.*.

PCIU8asb, 7,

GCXUSt003,0

,

,* ,d. ,, 10

.I^'itTi

Us GLO".

pH,

" C~., do*".,.,

NIGERIA

T~ GEb, v. .

37,01250
~* C. " Oga

a, .,,,"

.

it ,.";.

,, CD. C. .,

NG

"."~

a, rig C-.

2,011, ,0

" co. ado

pH

" in^

1000 000
4" "ni. L

a "*,,."
50,727

" anno n"",;
a. AT. "

,

r" =

to. for, ",.: 0,003"574005774

tic, "
30 %100

,, P. .," .""... w. ^

47,376. ooita. Nano
a. ".".*. I'm Do coda

$5,532.00 ICg

,, ""I. e. 19npOC, eatd

24 nuts"I, ~

o

.

IanL .

41 a, ,rib

o

,,.

f^I^i. .

O. ~ Dad '

,. R. ..*",".".,",.

A1.0.00

coca""19 Der".,

.~,

"""'""~' ' CASH
~~".", b*. ,

""~. a

*,

F. ,

IN*".. I

4.0. ~~^".

~U, ,,

ALLunNCE

., ". d. ,""^. b. .

^I

0110N GLOB^. INC.

o. 00

0.0

0.00

1.6n, 533.0,

--------------~--

~. .

00,

~. ,

a. .u*"a. ,,~,"~.~

CG" co on. .IP. ".".," C^"",

Page 3 of 5

"**"",", 0*.
",.,".*



Requirements (scanned copies, to be submitted via email):

I. Original copy of Letter of Intent (to mention the coffee form, volume, and the contact
details of the consignee)

2. Original copy of Proof or information to support the request for exemption.

3. Photocopy of the applicant's Company Identification (ID) Card or any government
issued ID.

Coffee Certificate of Exemption (COE)

Online Processing & Issuance

Process:

Exporter submits scann_ed copy of the original requirements in .pdfformat, through

CDicNo. Iy^, 2,021 I'S

R COPY

email, to: embcoffee

Please note that our email server can only accommodate attachments up to a
maximum of 20MB per in'eSsage. 'Ybu may opt to compress the file size of your
documents without compromising read^*billty.

Processor acknowledges receipt of document via email and proceed to evaluation
of the application.

> If there are lacking requirements or details that need clarification, clients will be
notified via email.

MAST

dti. ov. h

2. Submission of Incomplete requirements will not be processed.

3. Once application is approved, copy of the application will be sent back to the client
via email together with electronic Certificate of Exemption in .pdf format. (See
Annex 2)

.END-
.
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Annex 2:
Sam Ie of an electronic Certificate of Exem tion

with Digital Signature & Timestamp of processor at the bottom right portion of the
document

00c A10* I^'^' , ,209I

MAST

CERTIFICATE OF EXEMPTION FROM APPLICATION FOR COFFEE
EXPORT CLEARANCE AND ISSUANCE OF CERTIFICATE OF ORIGIN

To WHOM IT MAY CONCERN:

This certifies that In accordance will, Rule 4. Paragraph 10 of International Coffee
Organlzalion (ICO) Document No. EB-351,194 (Ej. 30 December 1994. Calmcate of Otigin
need riot be Issued to cover:

Small quanlilies of coffee for direct consumption as in stores, ships, air crafts and other
international commercial carriers:

Sample and parcels and up to a maximum rid v. ,eighl of 60 kg. of green coffee or the
equivalent thereol. namely

120 kg. of dried coffee cherry by :, '
75 kg. of parchment coffee: or
60.4 kg. of roasted coffee: or
23 kg. of soluble or liquid coffee .

This cent^callon Is issued. for whatever legal purpose 11 may serve, upon Ihe request o1:

.

.
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NAME

.

CE No. 0000, .

concerning the shlpmenl of Coffee wilh the following del

Mr. Lee ^ICONSIGNEE

ADDRESS : No. 51, Thai Ha Street, Lang Ha Ward, Dong Da District, Hanol,
Vietnam,

DESCRIPTION : Robusta Green Coffee Beans

NETWEIGHT : .600 kgs.

COUNTRY OF DESTINATION : VIETNAM

DUB 10 lip sampling nalure of Iha shipmenl, Ihe usual Coffee Export Clearance and ICO Calmcale o1 Origin shall
nolapply. Issued Ithie lad. dayolDecembe, 2020 al'MRkatibily. Philippines

General Manager
^ Holdings & Trading Corp.

.

,

SURAIDA U. CURO

Divlslon Chlef

Q

EXPORT MARKETING BUREAU

IF and 2F DTl lnie, ,, alarialBuildir^. 375 Srin GIIJ Punt Ave
1200 Malali City. Philippine.

Online GEC and COE Application, ' revised 23 June 2020
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