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REMIBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE |

' BUREAU OF CUSTOMS i
MANILA 1099 i

September 10, 20

CLUSTOMS ME ORAMDUM ORDER
L = ;ﬂw_ i |

TO:  All Hureau Officials and Employees

SUBIECT - Presciling Guidelines in the Lplementation of rﬂui!@iﬂliv_ﬂ
Order Mo, 103, “Dirceting the Continged Adoption ol Austerity hieasires I i the
Government™

Attached herewith-is a copy of Administrative Order (AD) No. 103 dated Auvgusl
31, 2004, entitled, “Dirgcling the Continued  Adoption of Ansterity Measures i the
Govermnent, together with related issuances, which are, Republic Act No. 1430 o Lhe
Adtrition Law dated April 13, 2002 amd Memorandum Crder Me. 20 dated June 25, 2001,
all of which are directed for strict implementation. |
1

In compliance with the provisions of ihese various Orders, Eihu folluwing
DIRECTIVES e hereby issued: & '

I
1. In compliance with Section 1(a)(1) of AQ 103, the Chiel, Illmlﬁt'biﬁ divecied to
prepare a monthly report of oflicial Forsign travels staling the names ol personnel
who traveled abroad, the reasons fol quch travel and the cost il;:u::um.-d by the
povernment, it any. This 1eport for signature of the Commissioner shall be
submitted to the Office of the President tluu the Secretary of F1'|1;u1::&':_

7. In compliance with Section 1{a)(2) of AQ TU3, wily the I'u]hnr-'ij:lg local travels
shall be allowed 1o be funded: '
|
a  Attendance 1o hearimgs ol cases, only il there are no  Hearing
Officer$Prosecutors in the concerned port ol heaing. fjluwnm‘, sail
Hearing Officer/Prosccutor shall come from the nearest portfollice. 1t shall
he the respensibility of e Bisirict  Collecior gl Hearing
Oicer/Proscoutor 1o ensure the speedy conchusion of all -qses ju order 10
save 0n cosls. : (-T
b. Similar urgently necessary activities, which il nol undertaken, will have a
direct negative impact ol revene collections I
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3. Al official local travels shall be subject 1o evaluaiion and approval of the Depuly
Commissioner, IAG upon recommendation of the concerned oflicial The Chicf,
HRMD is directed to preparc a monthly report of official local Liavels stating the
names of personnel who traveled, the reasons for such travel and ihe cost icurred
by the govermmenl  This reporl for sigeature of the Commissioner shall be

submutted to the Scerctary of Finance. i

El

4. Tw'compliance with Section 1(b) ol AQ 103, the Chief, Budget nivisiuuiiﬂ directed
lo reduce the budget allocation covering costs of consumplion of Tuel, waler, ollice
supplies, electricity and other ulilities by at least 5% elflective Septemiber and
another 5% for the month of October. The same level shall then e mainiaimed or
may be lowered ia the following months. _ .

In order to support this reduction in costs, the Tolloving actions/measutes shall be

immedialely implemented:

-

| Actiow/Measure | Respongilide (Mlicial/s 5§

a.  bnmediately disconnect all illegal | Chicl, General Services Diivision for
electricily and water connections. This { Ocom  and et f"ll.tl::nj:]iﬂllaliw
would wean all connections, the direct | Division/Unit for  all ports/sulrports.
beneficiaries of which are not Bweau | Report of comphance | o the
offices/divisions. Commussioner . of Costoms 1o be
sulnnitted oot aler than Scplmnlar:r 30,
_ | | 2004 f

b, Lights, air-conditioning  units, | All Division Chiefe/lleads of Olfices,
computer  units  and  other  official | The Chiel, GSD for Ocom and Chief]
electrical equipment shall be swilch on | Administrative ]',il]!.-'i::imh"'l._hliﬁL m all
nol earlicr than 8:00 AM and shall Le puontsfsubports shall be responsible for
switch ofl’ during lonch break and not | inspection, mionitoring and reporting of
later than 300 PM excepl for air- | non-complying  offices | o ' ihe
conditioning units which shall be switch | Comiuissioner ol Customs.
off at exsctly 4:00 PM_ _ _ _

c. Charging of personal ceil phones and | All Division Clhicfa] leids of Offices.
use  of other non-official  clectrical | Fhe Chicf, GSD for Ocom L’md Chiel;
equipment/appliance  shall be  striclly | Administrative  Division/Un m o all
prolnbited. ports/subports shall be resppnsible for
Inspection, moniloring and reporting of
mon-complying  oflices {to (he
LCommissioner of Custom,

i



'night  shall be Gimited 10 what s

during weckends.

e Use ol steel Bghtsflobby lights al

necessary  for  salety  and  securiny
FEEES0NS. - e o
[ Car washing inside Bureau connpond
shall be stricily prohibited,

v Comduct saturation drive in all BOOC
premises for the purpose of removing
illegal  structures  amd  unauthonized
persons, especially staying within (he
compound. even alter ollice homs and

h Motor paocl vehicles  shall he for
oflicial dispatch only.
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55 District Commander of each pot

IS5 District Commander of each [rort

ESS District Commander of cach Pl
Report  of  compliance 1w the
Cenmmissioner of  Cusivins e De
sulnpitied not Tater thawn Sr':pimnlmr 3,
20004 !

Chicl, General Services Division

Ly miivieo cather than compuler printing

. Reinbursement ol fel consuimplio
and cost of repairs/spare parts, including
registralion expenses ol vehicles issucd
Lo Dureau o Ticials uniles i
Memorandum  Receipt  shall ool be

I}'nu;l_';_n, Admimistration (Mfice  and
Drrecton, Financial Management Office

allowed. oy
j- Supplies, materials and  cquipment
shall be used with prudence, always
bearmg  in mind _the necessily for
ceonoiny, without, however, saciilicing
clliciency and proper protocol.  Fp
back-to-back use of papers, reproduction

religiously implemented, 1he Dirertor,
submit a monthly Comparative Repotl (o

All Biaean |m_rsnnr|ra_

-

3. In order 1o moniter whether the actions/measuies directed in No. <4 above are

Financial Management Offce  shall
ihe Commssioner of Cusloms Uy the

Depuly Connnissioner, Internal Administration Group on the actual disbursements
1

covering the aliove resources

In compliance with Section 1(d) ol AD 107, luning for payment of overtine pay

shall not be issued by the Divector,

Financial and Mansgeweni (Mfice.

However, when the resdition of overtime service is very necessary and nrgenl, cp.
MISTG personnel in view of the natwre of work tiat certain activilies need 1o be
done before and afler regular wonk hours, compehsation through: timefdays ol
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7. Tu compliance with Seclion

patdd - E"E:m - ?!

work shall be adopted in lign of over linee pay. 10 shall be the responsibility of the
Division/Service Chiel conge wed 1o ensme that the 40-howr work- week pursuant
1o Civil Service rules is strictly adhered Lo,

2 of ACH 103, (e Deputy Commissioner for Internal

Administraticn Group is hereby divected to strictly adbere with the prowisions al

Reopublic Act 7430 the fllitg-up of vacant posiions.

=

RESPONSIBILITY, ACCOUNTABILTY AND EFIECTIVITY

1. As stated Administrative Order Mo, 103 and as anmounced by the l'r'i.:ﬁiljent, (e
continued adoption amd implementation of auslerily measures ane now urgently
needed and necessary for the country tu el ils fiscal trgets. Tlence, all Depuly
Conunissionets, Service Directors, DistricUost Collectors, Division ﬂl!;iﬂ:rﬂ and all
Bureay oflicials and persounel are mandated (o flly supporl the strict compliance
of Admimistiative Chder No. 103, RA 7430 and Memo andum Chrder Moo 20
including, the DIRECTIVES this Customs Memorandum Oider. -

|

2 Al concerned officials who shall implement and who <hall submil reports as herein
requited and identified shall Le held responsible and accountable. Amy violation
hereof shall be dealili with sccordingly. i

3. This Order shall take clfect immedialely ancl shall last ntil Administrative Onder
Mo, 103 is lifted by the Office of the President :
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GEOWGE M. JEREOS |
ety Conmissioner and g,
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