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SUBJECT: Revised Rules and Regulations on Accreditation of
Importers

OBJECTIVES

L1, To ensure the effective and proper enforcement of the TarliT and Customs
Code of the Philippines, as amended (TCCP) and all other relevant laws,
rules and regulations by ensuring that only legitimale entities are
accredited as importers:

1.2.  To update, amend and or supersede all rules and regulations relating to
dCCreditation of importers issyed by the Bureau of Customs {BOC);

1.3, To guard the interest of the government against abuse of accreditation
privileges.,

COVERAGE

This Order shall cover af importers except the following importations
which are exempt from the accreditalion requirements under this Order but shall
still be: covered by separate ryles and regulations, such as CMO No. 39-2008 on

the Client Profile Registration System (CPRS):

2.1, First and Last Importation for the year;
2.2, Importations Dy parcel post;
2.3.  Importations covered by special laws, to wil-

(RA 7916);

2.3.2 Imporations by enterprises coverpd by the Bases Conversion
Development Authority (RA PR i A

2.4, Importations of the  Philippine -Gnvcrnment, its  agencies and
frrstmrnenmlilies;

2.5, Importations by foreign embassies, consulates, legations, agencies of
other foreign governments and international organizations with diplomatic
status and recognized as such by the Government of the Philippines, i.e,
Asian Development Bank/World Health Organization,

GENERAL PROVISIONS

3.1, Al importers shall be required to file an application for accreditation in the
prescribed form as in Annex 4" hereof, which shall be under oath.




3.2, In the case of first time applicants, the application form shall be supported
by the following documents:
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Mayor's Permit and Barangay Clearance

BIR TIM Card andfor Vat {or Non-Vat) Certificate of
Applicant

Valid 1D and Community Tax Certificate (CTC) of the
applicant .

For corporations, SEC Certificate of Registralion, Articles of
Incorporation and By-laws

For partnerships, SEC Certificate of Registration, Articles of
Fartnership and By-laws

For cooperatives, Cerlificate of Cooperation issued by the
Cooperative Development Autharity (CDA)

For sole proprietorships, proof of registration with the

Department of Trade and Industry

2x2 pictures of the applicant with specimen signature al the
back thereof

Audited Financial Statement for the past year, if applicable
BOT Certificate of Reqistration if dpplicable

Incormne Tax of the company, parlners, proprictor/owner for
the past year, as may be applicable

Proof of ownership or [awful occupation (i.e. Contract of
Lease) of the business premises, as the case may be,

Proof of utility billing

Other documents or information that may hereafter be
required, which shall be covercd by a supplemental CMO,
Office Order or Memorandum to be issued by the

Commissioner of Customs from time to tirme.

The above documents shall be original copies or certified

copies therecf. The original copies may be required by the Customs
Accreditation Secretariat (CAS) for purposes of comparison in case
of doubt as to the authenticity of the certified copies.

3.3. For renewal of accreditation, the application shall bo supported by the
foliowing documents:
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Affidavit of No Change of Circumstance (in case there are g
material changes in the Applicant’s data and circumstances
d5 appearing in the previous accredilation)

Previous CAS Accriditation Certificate

Motarized Application Form

Current Mayor's Permit and Barangay Clearance

Valid ID and CTC of the Applicant

Certificate of Title or proof of lawful possession (i.e. Lease
Contract) over the business premises, as the casp may be,

unless this has been. previously submitted and there IS no
change of circumstance.
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All the above documents shall be subject to the
verification/certification requirements mentioned under Section 2
heraof.”

In case the applicant is a Juridical personality, the application shall be filed
by & responsible afficor duly authorized by the tarporation, partnership,
Couperalive or other similar entitios in accordance with their respective
governing laws, charter or by-laws, as the case may he.

Any material representation in the application form as well as in any of
the atcompanying documents will be a ground for the disapproval or
cancellation of the accreditation as the Case may be.

Any variance bebween the facts/information in the required document and
the present circumstances of the applicant as well as any changes in the
material information pertaining to the applicant, ie. business address
oCCurring before the filing of the application shall he immediately
Communicated and syufT icienlly explained to the CAS

Failure to make the necessary  notification/correction of the variance
occurring before the filing of the application shall be a ground for the
diszpproval thereof or for its revocation if discovered thereafter.

All accreditations issued pursuant to this Order shall be valid for a period

of one (1) vyear, slarting from the date of issuance dppearing on the
torresponding Certificate of Accreditation.

Any importer whose accreditation has expired shall not be allowed to
transact business with the BOC.  Therefore, all importers who intend to
continue availing of the accreditation privileges granted hereunder arg
required to file an application for the renewal of their accreditations,
compiete with the documents required uncer Paragraph 3 hercof at legg)
thirty (30) days prior to the date of expiration, as dppearing in thejr
respective Certificates.

Registration fee amounting to PHpl,000.00 for new applications  and
Php500.00 for renewal shall be paid by the applicant to the BOC prior to
the filing thereof with the Customs Accreditation Secretariat.  For these

PUrposes, applications filed after thirty (30) days from date of expiration
shall be considered as new,

4.0. ADMIN ISTRATIVE PROVISIONS
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All iI'I'IJ_.'IDr‘tEI'E whosa Head/Principal Offices are located in Metrg Manila
s_hall |‘|Ie_ their notarized application form with the Customs Accreditation
Secretariat created under CSO No. 1-2006 95 amended by CSO No. 19-

All {mmrlcrs whose Head/Principal Offices are located Oulside Metrp
Manrral shall file the application with the CAS Satellite Office, or in case
there is no such office in the area, with the Office of the District Collector
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Port/Sub-port Collector under whose jurisdiction the geographical location
ol the Head/Principal Office of the applicant(s) is/are situated.

Upon receipt of the application together with all the required documents
under paragraphs 2 and 3 of Section IV hereof |, the Executive Director,
CAS shall immediately assigned the SaiMe 10 2n inspector, whao shall within
seven (7} days conduct the inspection of the business premises of the
applicant for the purpose of verifying the Foliowing:

4.3.1. Existence of the dpplicant in the indicated nlace of business

4.3.2. Existence of the applicant’s office, plant ar warehouse, as the
Case may be,

1.3.3.  Actual business operations of the applicant or the impending
commencement thereof, as the cgse may be

4.3.4. Genuinencss of the documents presented in support of the
application. rie

4.3.5.  Other facls material to the appiication for accreditation.

In the case of applications filed outside Metrg Manila, the inspection shall
be conducted by CAS personnel stalioned therein,  Should there be no
CAS Satellite Office in he ared the inspection shall be conducted by BOC
personnel duly designated as such by the concerned Collector of Customs.

After the inspection, the assigned inspector shall submit a report
indicating his recommendations on the application to the Executive
Director, who shall immediatehy assign the same to an evaluator, who
shall in turn determine the following:

s 5.7 Legitimacy of the business uperations of the applicant

4.5.2. Completeness of the documents required to be submitted
hereunder.

4.5.3. Absence of 3 variance or misrepresentation of material lacts
on the part of the applicant  vis-d-vis' the documents
submitbed.

4.5.4.  Capability of the applicant to comply with Customs rules and
regulations

4.5.5,  Other risk fa ctors affecling the dpplication.

The assigned evaluator, shall, within seven (7) days submit z report
together with his recommendations to the Execulive Director, who shall in
turn deterrnine whether or not to give due course 1o the application,

In the case of the applications filed at the outports, the assigned inspector
shall submit a report with his Fecommendations to the concerned Collector
of Cusloms, who shall forward the same together with his own findings

and  recommendations o the Executive Director, for the latters
Consideration and approval.

All veriﬁcatiﬂnsﬁns;:eclinns;’evafuaﬂunr-‘: te be undertaken in refation to the

applications shall ke concluded not fater than fifteen (15) days after




4.9

receipt of the application, The: period of fiffeen (15) days will not run if
4y the documents required herein are lacking.

However, UPOn  accreditation  of an - IVSP by the BOC, the
inSner:ti::un,-'verjﬂcatlﬂn activities mentioned N paragraphs 4.3 to 4.5 and
4.7 10 4.8 of this Section shall be Performed by said IVsP,

5.0. SUPPLEMENTARY PROVISIONS
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In case 3 building or place of business is being shared by the applicant
with  another enterprise, each Office space,"warﬂhuuse,' as far as
practicable, must pe sufficiently delineated by permanent division and
markers, so as tg make the dpplicant’s office readily identifiable, as
determineq by the CAS, In dny event, the COnCermed applicants/imporlars
must justify the sharing and muyst show proofs thap the lessors and/or
Building administrators oncermned are aware of such arrangement and
covered by proper Contracts.

Msuse of Accregitation Frivileges — An importer shall not use hig
accreditation privileges fior any unlawful or fraudulent franzactions with
the BOC. He =hall not allow himselr o become 3 dummy of another
Importer or person for any unlawful andg fraudulent CUstoms transactions
FIOr permit the ysge thereof, directly or indirectly, by another importer or

An El::crer:!itﬁ_'d importer shall, within ten (10} days from the happening of

bl 3 B Change of address, . office address and/or warehoyse
address

332 Change of facsimila and/or telephone number/s

5.3.3. Change of Corporate Directors ang Officers Partnersy
Cooperative Directors ang Officers
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3.4.  Any importer who deliberately files an import entry, knowing fully well
that the corresponding accreditation has cxpired shall subject the
offending party and/or the imported articles to the penalties provided for
under the TCCP and other relevant customs laws, rules and regulations,
as the case may bo.

If found guilty, the importer's accreditation privileges shall also be
immediately revoked / cancelled without prejudice to other legal actions
that the BOC may take under the circumstances, Moreover, he shall no
ionger be allowed to renew the same, unless atherwise provided.

5.59. False andior Misleading Information — An importer or his authorized
representative shall not file or submit any document, affidavit, or other
paper-known by him to be false and fraudulent, nor shall he knowinghy
Qive, submil, solicit or procure the giving of, any false or misleading
information relalive to his  accreditation application.  Otherwise, his
accreditation application shall be disapproved: or, If uncovered thercafter,
his accreditation privileges shall be immediately revoked / cancelled.”

TRANSITORY PROVISIONS

All accreditations issued under CMO 23-99 shall remain to be valid and
governcd by the same CMO until the date of expiration thereof as indicated in
their respective certificates.

REPEALING CLAUSE

CMO MNo. 23-99, including all other orders and issuances, the provisions of
which are inconsistent herewith, are dearmed revoked/superseded accordingly,

EFFECTIVITY

This Order shall take effact fifteen (15) days after its publication in two (2]
newspapers of general circulation.

Issued this 2 day of AP=%. 2009
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