REPUﬂLIc OF THE PHILIPPmES.
DEPAR‘I‘MENT 0OF FINANCE. -
BUREAU OF EUSTOMS
- MANILA '

Lo R . MR 25 g
thtomsMemorandum Omer A T
" Number _ J"’ ?é

" To The Dlsmnt Coﬁectoxs, POM snd MICP g
.+ .* "The Deputy Collectors for Operations
All Chiefs under Assessment and Operatioris (mmxp
Al Offdock CY/CFS Opemmxs d B
- All Customs Brokers '
: Olim.:s Conoemed

S’ﬂbject: Prucedurcs to be followemﬂ in the Rl‘l!.-ﬂse of Ga(nis from
Off-Dock CY/CFS and ]Dangemus (.earrga Tl-rmlna! Umler
'the On«-Line Reiease System . ' :

--:L (}BJECTIVES

g '1 ] faci]:tate the rclease of goods iransfcxwdi and stcrmi at ﬂ'nc mmms 4"'Y/ CFS

. operators.-
2, '10 speed up and secure thc u‘amnnsswn of n,atgo release lnsmmbltms h'om th:..,

- CY/CFS cperators. - _‘
Y - ’] ] prevmt ummhonzed releases o‘f gnods :atorcd men...at |

. _11. SCOPE:

[

. This prooedm shali gwem all caxgo rclcascs from Oﬁ' D&c‘k CYIC’FS mpe vised h)r the
" Port of Manila (POM) and the Manila International Container Port (J‘VII[C‘P and covered bv '
Lo consmnpnon, mfosmal, warchousmg and ix:am'ﬂupmcnt pm:rmls '

e 'III. GEN'ERAL PROVISIONS :
_ L. Units. shall 'bc cmated at the Coﬂechon Division of POM and MICP charg;cd with the
 creation and ransmission of cargo release instructions to the varions CY/CFS operators.

-Each of this unit shall be manned by a Sysﬁn*m Adtmuux.lmmr and an OLR 3 encoder to
opemte and mamtam the system '

L Offdock CY/CFS operators shall fikewise be equped with a @mnl .capalm, off
: rmcwmg cargo rcleasc: m!ructzons from IH-1 above. .

1 '3 Drophoxcs shall be prmdcd for cach CYICFS operater: at thea Cwﬂwimn [‘*msmn,, mﬂbw B
' tixc ke'ys to ﬂwse boxc:s to be kcpt by the res pecuve C‘S’J«JE* 5 opemtu:s o

CIV. OPERATIONAL PROVISION S:

Y Madun ofEnmeszransshn ment Pcnmts

1 1 The mpmterfbroiccr or lns rcprc;scntamwc: shall LEGIBLY wnte/stamp on the blatk s "o
' spaces at the very TOP and at the vcrry BOTK'OM of thl., ﬁzmt page of the [EIRD) -

""rl'amf ¥



 ahed P

(Consumption and Warchousing Eﬁt;iics)/mfonnal Eniry Declaragion, the name of

the Offdock CY/CFS in the manner illusteated below: &

LL1 Offdock-Dasssd 1.6 Offdock-OrionFreight
1.1.2 Offdock-UTS 1.1.7 Offidock-Delbros
1.1.3 Offdock-TransOrient - L% Offdock-OceanLink

1.1.4 Offdock-Marzan 1.1.9° Offdock-CircleFreight
1.1.5 Offdock-PCIC - o

If however, the transaction is covered by a Transshipment Permit Application, the
importer/broker in accomplishing the form, shall includs the: name of the Offfdock;
CY/CFS operator in the box provided for the Port of Transshipment, in addition (o
the name of the port. C - ' | .

In situations where the importer/broker is not aware or has no knowledge that the
shipment has been transferred to an Offdock CY/CFS and therefore will be unable
to comply with 1.1 above, the assigned COOIN shall be responsible for properdy

marking the entry accordingly. This shail be applicabls however for transactions

-covered by Consumption and Informal entries onty.

2. Disposition of Entries/Permits at the Collection Division'

2.1

After the matching process has been complsted, -the Delivery and Gatekeeper’s
Copy shallbe segregated from the working copy of the ehtry/permit for transmittal |
to concerned offices, sorted according to Offdock operator. The delivery (pink)
copies shall be picked up by the Offdock CY/CFS representatives the morning of
the following working day at their respective dropboxes’ ot the Collection Division,
The Gatekeeper’s (green) copies shall be officially transmitted to the account
officers at the Office of the Deputy Collector for Operations for appropriate

+ posting at the baoks of acoount, The Off-dock Wharfingers shall in tumn pick up

2.2

from said office the green copy of the entry after appropriate posting has been
made. The green copy shall be used as basis by the Ofidock Wharfingers to fully
close the corresponding account at their books of accout. '

The ‘wm'king copy of the entry/permit marked/stampec! as in 1.1 above shall be

forwarded to the Offdock OLRS encoder in the app]icabi_a; manner provided below:

2.2.1 | Shipments covered by Consumption/Formal Entry, = The matchin;g clerk.
shall immediately forward the entry to the Offdock OLRS encoder aiter the
matching process has been completed. : _

2.2.2 Shipments cavered by Informal Entty. - The cashier simll inmcdiately
forward the entry to the Offdock OLRS encoder afler payment has been
effected. - ' ' '

205 .Shipments qévcrcd by Waxehousing Eniry . - - ‘The Bonded Warchoyse

Account Officer, affer approving and recording the transaction into the
accounts book shall accomplish a Transmittal Request Form {pls. sce Annex

““A”) and forward the same to the Offdock OLRS Encoder, together with a
certified true copy of the approved entry. '
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2 2 4 Sh:pmems covercd by Transskn;pmnent Pemut ' The COffice of the De;:nmty

~ Collector for Operations shall accomplish 2 Transmittal Request Form ard

forward the same to the Offdock OLRS. E;nc,rm!er togre fher with a ccmfnc,d
true copy of thc appwved psrmza S

3. Trmmﬂ%ﬂnm of Cargo Relfmlrmrmmm

31 Oﬁ’dock OLRS encoders sha!l trmlsnm uargo rr;':]lc"zst' instructions to the varmus‘ "

Offdock  CY fCFS opcratnns fo!lowm,ar %et pru::mm"es d'uurmg the pmsczdb.,.d 7
schedule. . . .

3.2 Offdock CY/CF S operators .:hall retrieve thssc msbnac ho:m. md conﬁn n thc rmmpt )
* Of thc same also durmg the spﬁcﬂied schedule. :

4 Rt*lgasc of _(_m

41

The unponerfbrokcr shaﬂ prcsent his copy o:f’ the cntryfpmmat to the i)ﬁ']{.rcmk' o

- CY/CFS operator who shall cause the preparation of the gatepass after mquiring
- from the systcm the release instruction traqsmlmad by the Burean of Customs .

- The OLRS generated control number. shall be imprintzd on the face of the

- gatepass -and  a copy of Whlch shall be forwarded to the CY/CFS Wharfinger’s

~ Office through an official messenger. - Under no circumstances shall a CY/CFS

42

operator release a smpment wnhout the cargo selea.»z: mimcnons lmmg been
transnutted by the Bureau. - -

Upon prcssntancm of the Importers copy of the, g:aiepql;ss, 1{11:* thﬁnqy*r g
Office shall make a comparison between the details appearing therein and. the
Wharfinger’s copy of the gatepass from 4.1 above, I the information matches, -

' the Wharfinger shall affix his s1g1a.tum on both the ]mp:oﬁm s and ‘M\axﬁng@r B

- copy of gatepass

51

i of _Relcase ’Irans.mnons

The sonccmad CYICFS Wharﬁngﬂr r.leI mamtam a lngtmok of all n*lm,ﬁ mr
- reflect the following information lifted from the green. copy of the enuylpmmﬁ

I obtamcd ﬁom the account oﬂiccrs from 21 abw., Ay

. 5-._1.1 Datc othlcasc

'5.1.2 Gatepass Number

_ '5,1.3 -OLRS Confrol Number

5.1.4 Enﬁnymthumbcr :

'5.1.5 Name of Consignee . S

516 ContamerNumber(zfany)
. 517 Namcot‘Bmkn:r

52

Ls3

'A team shall be created at. thc Chif:f of thc Piexs a.nd inspm,tmi Dms:zm clmargs d S
it the regular monthky audﬁ of cargoes rcleaseél from thc: various ¢ ‘Y ELFS -

The CY/CFS operator shali mﬂm a weekly rcmmc:mmm between fhe Dcflwww

‘ (pxnk) copy and opcrator 5 gate:pass All rcl'zas.:m. that were effect:,dl w:thnut the |

W
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7 currespondmg p;mk copy shall be xf;ptmsd o ttu.. )cpwty C ullcctor 101. Opi.raticmz, "
. mﬂnn 48 houxs from the time of rﬁmf'\’&l of the ;amk copies ﬁnom %hP d:ropbuxes

PID shall Iikcw:sc make a reconcnhahem between tb.c ualekmpc'r 8 (;zrmn) c(rpy amd '

' the Wharﬁngcr s gatepass. Any releases that were made without the cfcm%s;m nding

greeni copy shall likc:msc be muncc!mtcly rrporbscl to the D: putv oﬁac A0F inr .

B Operations.
6. m_._sx R
" This order shall take ffoct immediately.

. A ?‘ _L‘h—cmﬂ‘ f
“ou r"mmmx ﬂg@ .o

.:(!ﬂl.'ﬂl]



' FROM

ENTRY/ ~ DOGUMENT - - - '  CONSIGNEZ .
~ PERMIT NO. SERIALNO. _ e

DATE :

| stm“ed at

" o ke B
. OFFDOCK OLRS. . e

- .TRANSMITTAL REQUEST FORM = ~
PORTOF ... =~ :

TO : OLRS ENCODER

T (OFFICE)

Please cause the transmission of the release instructjon for the foliowing shipment/s

~ Offdock CY-CFS Operator.

~ TOTAL NO. OF ENTRIES/PERMITS - ____-

g Attached islate certified photo c:«opy(ie-s) of the entty(ies}l",:nearmit{sji for reference.

| SIGNATURE OVER PRINTED NAME



