REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
BUREAL OF CUSTOMS

MANILA

August 3, 1994

CUSTOMS MEMORANDUM ﬁRDER

NO . S - P

T A11 ServicesDivision Chiefs
Collectors of Customs
fand Others Concerned

SUBJECT: Supplement to CMO No. &9-31 re:
Dissemination of Issuances/Direc—
tives Signed by the Commissiconer

In arder to improve the present system of
disseminating Customs Administrative Orders (CAOsD,
Customs Memorandum Orders (CMOs), Customs Memorandum
Circulars (CMCs), and other directives issued by the
Bureau, the following additional guidelines are
hereby imposed:

" Directives issued during the week Jjust
ernded shall be taksn up in the Commission-—
@r’s Regular Staff Meeting.

2. Individual Port Staff Meeting must like-
wize include new issuances in their agen-—
cla .

D A11 rew issuances must be read during the

Monday Flag Raising Cevemony in all Farts/
Subports of the Buread.

4, Each Divigsion/Sgction Chief is responsible
in  informing their staff of the issuance

of new directives.

For strict compliance.

GutY

Ch S " Ll
UERMD RS FEAYRE, JR.
Comm il sl aner
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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
BUREAU OF CUSTOMS
MANILA :

CUSTOMS MEMORANDUM ORDER
NUMBIR ... 2.9 =)

N Subject : mmmaumu of Issuanoemirecﬁms

1 mpm IVES:

1 “To estublish gmdehnsas that will ensure the prompt, emcimt and
- ecopornical dissemination to all concerned of issuanoasfdirecum
signed by the Commissioner. , |

2. To identify me offices and empioyees r,es]ponsib&a for the
- dissernipation of the smme ~

i. GWEML PROVISION:

Issuances/di uective~s to be effective, must. m cimnarm as
qmumy 8 mb&e thus the following guidelines are hereby
mmmshfaei '

I11. OPERATIONAL PROVISIONS: |
| A 'stmi{wwé:.imder the Office of the Commisﬁoner (Cent:raa Office)

1. The Central Reccm Management Division {CRMD) shali be

responsible for numbering and reproducing issuances/directives

" signed by the Commssioner for dissemination. This should be

~ done not later than twenty four {24) hours upon receipt of said

jssuancss. The distribution of the reproduood copies sna,ll be as
followes:

. Difices under the Offfice of the Commissioner
w:a Difierent Ports/Sut:ports
¢. Goverament and Private offices as r@qmredfrequested
¢. Others Concerned finterested individuais

The CRMD shall aiso be responsible for fthe
diesemination of all issuances/directives to offices under the

Qifice of the Commissioner. p
| ?me% Y
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Each Port/Subport shall be furnished with one (1) copy

- of the lesuance. Issuamces for the provincial ports must be
madled  within twenty four (24) hours. upon completlon of
wpwﬂwctwn |

. This Office shall also submit a report to the
- Commuitsioner every Friday containing the list of issusnces
issned for the week in the form attached as Anmex “A°
togethior with a opy of the receipis made bjw the offices
ineationed above.

2. Services,Divisions - shall require their messeng@r to report o the

. CRMD everyday between 3:30 am. and 11:30 am. to pick up the

- issuwances which were mot d@hvemd in the afternoon of the
provious day.

- B. Ports/Subposts

1. Administrative Division/Unit - shatl reproduce and dissemmto
issuances/directives 1o  offices within  their respective
port/subport.  This  Office shalt also accomplish the
aitnowledgement receipt in the letler attached as Annex B issued

by the (RMD and refurn the same to the CRMD. This will
detesmine whether the said Port/Subport has rece:vad its oopy of
the issuances or not.

El

- ilmﬁimuwzmplwam who regularly come to the cenh'al
Offios for official business must proceed to the CRMI to gat their
issuances/directives intended for mailing before Certificate of

- Appearance shall be issned by the Human Resources
g Managwmumﬁ* Division (HEMD).

o Likewise, receiving clerks must immediately present to
their tmmaﬂvs, issuances/directives upon receﬁpt thereof, '

IV EFFECTIVITY. ,

| | ... .3 ﬂ'w
This order shall take effect om ...

r

ZALVAIDF M. MI
Commissioner



Moy i _— : i FRAVINED. A |

REPUBLIC OF THE PHILIPPINES - |
DEPARTMENT OF FINANCE . ‘
BUREAU OF CUSTOMS Cmo-6%-5y
MANILA : ‘
- DISTRIBUTION OF CUSTOMS ISSUANCE
DATE: , :
CAO NG,
CMO No.
CMC No. .
CTC No. i
CTDC No. ' .
CVC No. ' o : :
CSO No., ; . ‘
CPO No., - y

| Unnunibered W‘ZMIJ

~ OFFICE OF THE COMMISSIONER
1. COMMISSIONER'S COPY
2. DEPUTY COMMISSTONER 2
3. DEPUTY COMMISSIONER __.___
4. DEPUTY COMMISSIONER
8. DEPUTY COMMIISIONER
6. SPECIAL ASSISTANT
7. SPECIAL ASSISTANT
~ 8, COMMISSIOMER'S STAFF

A. FINANCIAL MANAGEMENT OFFICE

, - 1. CHIEF, FMO __ '

. 2. BUDGET DIVISION

3. ACCOUNTING DIVISION

.4. PLANNING & POLICY RESEARCH DIVISION ___
5. MANAGEMENT INPORMATION &

- DATA SYSTEM DIVISION

B. ADMINISTRATION QOFFICE
1. CHIEF, ADM

2. PUBLIC INFORMATION &
ASSISTANCE DIVISION

3. MEDICAL & DENTAL DIVISION




B PORY OFEIATIONS BEERVICE:
1. CHIRF; PO N :

2, AUCTION & CARGO
DISPOSAL DIVIBION

3. EXPORT ODORDINATION DIVISION

4, PORT OPERATION DIVISION

L IMPORT ASHRSSMENT SERVICHE
1. CHIEF, 1A

2. VALUATION & CLASSIFICATION DIVISION _

3. ASSESSMINNT COORDINATION &
MONITORING DIVISION

" 4. WAREHOUSE COORDINATION DIVISION

J. OUTPOLTS ASBISTANCE SERVICE
1. CHIEY, OPB -

K. WAREHOUNNG SERVICE
1. CHIEPR. WHS_,

LPORT OF BANIEA
1. DISTRICT COLLECTOR

3. CHIER, ADN. DIVISION

B MINOY AGIING INTERNATIONAL AIRPORT
1. DISTRICT COLLECTOR

2. CHIEF, ADDML. DIVISION

N, MANILA, INTERNATIONAL CONTAINER FORT

1. DIFIRICY COLLECTOR

2. CHIEF, ADNM, DIVISION
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4. GENERAL SERVICES DIVISION __

5. HUMAN RESOURCE
MANAGEMENT DIVISION

6. CENTRAL RECORIE
MANAGHEMENT DIVISION

C. LEGAL SERVICE
1. CHIEF, LIS

2. RULING & RESEARCH DIVISION

- 3. PROSECUTION & LiTIGATION DIVISION

4, APPELLATE DIVISION .

6. TAX EXEMPT DIVISION

6. DRAWBACK SECTION

D. COLLECTION BENVICE
- 1. CHIEF, COL,

2, COLLECTION PERFORMANCE
EVALUATION DIVISION

3. LIQUIDATION & ASSESSMENT
AUDIT DIVISION

4. BONDS AUDIT DIVISION _ 2

E. INTELLGENCE & [INVESTIGATION SERVICE
1. CHIEF, IS

2. INTELLIGENCE DIVISION

3. INTELLIGENCE { PROSECUTION DIVISION
4, INTERNAL INQUIEY & |
' PROSECUTION DVISION

- ¥. ENFORCEMENT & SECURITY SERVICE
1. CHIEF, ESS

~ 2. CUSTOMS POLICH DIVISION

- 3. WATER PATROL DIVISION

4. RADIO COMMUNICATION DIVISION

G. FINANCIAL SERVICE
1. CHIEF, FIN

. 2. REVENUE ACCOUNTING DIVISIGN

3. STATISTICAL ANALYSIS DIVISION




s ebeagy

f;“ - :? :‘ | . B

REPUBLIC OF THE PHILIPPINES | |
DEPARTMENT OF FINANCE
BUREAU OF CUSTOMS -
MANILA ‘ -
. Lawd- 69-57

Date:

 Aitached fur your information and guidance are the following issusnces: -

CAD GO GG | CTC CThC | CVC CS0 CPO |MEMO

Plosise acknowledge receipt by flling up the blanks below and returning this letter to the CRMD.

Very tm!ymn, .
Réceived By: '
SIGNATURE:
PRINTRD NAME:

DATE:_




