Republic of the Philippines
Departmesnt of Finance
BUREAY OF CUSTOMS

Mawila

CUSTOMS ADMIMISTRATIVE ORDER

SUBJECT:

NO. _ F-Jlods _ !

TO:  The Uistrict Collector, MATA
The Depuly Collectors
lhe Division/Section/Unit Chisfs

The Beard of Airline Represantatives
The Airline Operators Couneil
The Operators, Cargo Terminal Wa reliouses

B Afl Others Concerned

Amendmeants to Customs Adininistrative Order NO 7-22 (Rules
and Ragulations Governing  the Overlime Pay & Other
Compansations Halatod Thersto Dus fo Customs Personmel gt
tie PAaLn :

A. Section |, Paragraph 2 of CAQ 7-82 shall hanvelforth ba read:

XX

“BECTION 1. AUTHORITY TO ALLOW REMDITION OF
OVERTIME SERVICES

"Faragraph 2. When lhere iz 2 shiortage of regularly  appoinicdg
persennal o meet the requiremenis or exigencies of the service,
the District Collector may designale and B35igh any competenl and
regularly appointed persennel of ihe dishict to 1ender overtine
services in an acling  capacity subject o e following
limitaticns/rondiljions: i

A. Tl chief of the division where the overlime seivices alex
to be retdered shall fisl advise the Distiicl Collactor af
Cuslons that the division needs lhe sorvices of additional
persanne! for overdime purposes:

. The chizf of fthe division whers the cusioms parsonisl
proposed io be desigoaled n an acling capacity is
regularly assigned shall rewise o Lify thal the working
efficiency of his division will not be hampmed or in any
manner aflected by the proposed designalion or
assignment;

©. Mo customs personnel shall be designated or aszigned in
an acting capacily for ovarlime prrposes unless hefshs
possesses the minimum qualifications requited far the
position under the civil service requlations: '

d. The personnol designated or assigned in an acting
capacity shall undergs al leasl OME (1) month on-the job
taining. The chief of the division «hall determine if the
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persohng| concermed is ready 1o perfonn the dulies ang
assums lhe responsibiliies of e Posilion 1o whicl,
helshe is designated or Assigned

2. The chief of fhe division shall conduct 3 monthly
evaluation of flhe pefformance of customs  personmeal
designaled assigned to lhe division for ovelime
purpaeses. The perfonmance avaluation 1epoit shall he
subinitted 1o the Deputy Collecior of Customs execising
jurisdiction over the divisian The Uepily Collector shall
hasa on the mport his recommendalion fo the Disic
Colleclor  whathar  the privilege  of the Concarngg
parsonnel o render overlime  sevice in & acting
capacity should be renewed or canceled.”

B. Section | of CAQ 7.92 shall henceforth beo res o

"SECTION 0l - RATES OF OVERTIME PAY

“The following rates of compensation per hour of overtine
services rendered by Customs officials amd employees at the NAIY
shall be as follows:

1. Colleckus of Cestome . R . PR3 0N
<. Supenvisirs/Customs Uperations Crficer i/
Boarding Officers . . _ . i 7400
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C. Section VIl of CAD 792 shal! henceforih he Fead:

“SECTION VI - TRAVELLING AlLLCWWANCE

"Paragraph 1 — Custoims officials and employees assigned 1o
render overime services in connection with the arrvals andg
departures of aircraflt shall be enfitled 10 a fiai rate ONE HUMNDRED
TEH PESOS(P110.00) transpaortation allowanre for eacl; WAy [roumy
residence to MNAIA and vice-versa: Frovided, however, thal no
iransporiation allowance zhall be clarged on regular working day il
i ile overlime services tonmingie wilhimy THREC [3) hwrs from fhe
close of the prescribed regilar office hours or commence within
THRELE (3) hows bafore e start of the pescribed reguiar oflice
bars,”

0. Saction VIl of CAQ 7.97 ehall hencaforih big read-
"SECTION VIl - MEAL ALL OWANCE ARD OTHER EXFEMNSES

‘Paragraph 1 — Customs personnel assigned fo render
overlimea services in connection with the arivals and depariures of
aircraft shall be entitled 1o peal allowance, including mietnigghit
repast at a flal rate of ONE HUNDRED | EMN PESOS (P 10.00) per
meal; Provided, however, that Ihe overlima  senvices resterden e
embrace any part of the following periodgs:

= Sreakfast, ... from 6:00 AM o 8:00 AM
LMeichy Do e - from 12:00 M o 1:00 10 p
DR .. vt v OB D) .M o 8:00 P,
Miinight Repast . . . from 11:00 P.M to 1-00 AM.
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“Provided, further, hat no meal alowance for lunch shall be
charged during regular warking -days: Provided, nally that no
Custcans personne] shalf charge more thap one: meal allowance fo
Ay meal pofiod authorizod under this Pargraph irrespective of 1he
numbear of flights/aircraft ko which hefelhn is asgigned or ailine
COMpanies senod,”

Paragiaph 2 . Costoms Persohnel assigned tu continuons
underguarding  dufy outside NAJA shall be provided by fhe
requesting parly with free board and edging o reimbursement for
all reasonable and HeLessary expenses incurred for board and
odging duly covered by official receipls: Mrovided, that claims and
Paymeni for reimbursement of such gxpensas zhall be comsed
through ihe District Collector of Cuslomsa-NAIA who may approwver,
modily or deny payient of an expEnge”

E. Repealing Clause

Any custome memoianda, mdors o cther ssusices nconsistant
herewith are hereby desmed. repealed or modified accordingly

F. Effactivity

This  Administralive Order  shall take effect on the dale it . is
approved by the Socrelary of the Daparment of Finaroee
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APPROVED:
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{ ANITA P. AMATONG
secrelary of Finance ;
Date: Tl 9, 2724~
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