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Department of Finance
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: 1099 Manila
MEMORANDUM
FOR - ALL DEPUTY COMMISSIONERS
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18-05128
FROM ISIBRO S LAPENA, PhD, CSE{X
Commussnoner APR 03 2018
SUBJECT : Submission of Post-Travel Report as required under
Secretary of Finance Memorandum dated 6 September 2013
DATE : 02 April 2018

1. The Secretary of Finance Memorandum dated September 6, 2013 requires that
DOF and attached agencies representation in conferences, conventions,
meetings, boards, and committees in an official capacity, whether local or
international in nature, shall comply with the submission of Post Meeting/Post

- Travel Report to the Office of the Secretary copy furnished the concerned
offices.

2. Henceforth, all international post-travel/meeting/seminar/training/workshop
reports for submission to the Office of the Secretary of Finance, shall be
coursed thru and signed by the Commissioner of Customs, while the concerned

attendee/participant shall prepare the Completed Staff Work (CSW) thereon for
submission to the Commissioner of Customs.

3. For compliance.
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