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BUREAU OF CUSTOMS
1099 Manila
MEMORANDUM N
FOR ALL APPLICANTS’FOR HIRING AND PROMOTION
fuf
THRU HUMAN RESOURCE MANAGEMENT DIVISION, IAG
AND ALL ADMINISTRATIVE UNITS OF PORTS AND
SUBPORTS
FROM GLADYg % gOSALES, MPA, CESE
Officer-ih-Charge ~ Deputy Commissioner
Internal Administration Groupq
SUBJECT : Submission of Personal Data Sheet for Application to
a Vacant Position
DATE 09 November 2017

1. Referencés:

a.

b.

Bulletin of Vacant Positions and Instructions to All Applicants posted at
the BOC Website (hitp://customs.gov.ph/bulletin-of-vacant-positions-2/)
CSC —~MC No. 24, s. 2017 Omnibus Rules on Appointments and Other
Human Resource Actions

GSC - MC No. 16, s. 2017 Clarification on the Filling Out of Personal
Data Sheet (CS Form No. 212, Revised 2017) and Extension of Deadllne
of Submission

CSC ~ MC No. 11, s. 2017 Personal Data Sheet (CS Form No. 212, -
Revised 2017)

Guide to Filling Out the PDS

2. All appiicants must submit. an- original, updated, and duly accomplished
Personal Data Sheet (PDS/CS Form 212 Revised 2017) with attached Work
Expenence Sheet.
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3. The Work Experience Sheet must be accomplished and submitted together with
the PDS for purposes of applying to a vacant position in government as per
item no. 2 of CSC MC No. 186, s. 2017 dated 15 May 2017.

4. Attached is a copy of the revised PDS, Work Experience Sheet, and Guide to

Filling Out the PDS by the Civil Service Commission to assist the applicants in
accomplishing the said forms.

5. For strict compliance.
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