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TO E All Deputy Collectors, for Admin/Equivalent Officer
All Chiefs, Administrative Divisions/Equivalent Units
Administrative Officers/Assistants & Aides
And Others Concerned

MEMORANDUM

FROM g DONATQ B. SAN JUAN
Deputy Commissioner, IAG and Chief of Staff, OCOM

SUBJECT d Inventory of Records Required by the National
Archives of the Philippines (NAP) Using Form No. 1

DATE : 14 July 2022

1. The Bureau's request from NAP to Update the 1982 Version of BOC-Records
Disposition (RDS) is now in progress.

2. As part of the process, NAP requires that all divisions/units shall conduct
inventory of their record holdings using NAP Form 1 for the Inventory and
Appraisal of Records.

3. In this regard, it is hereby required that all ports/subports/divisions/units shall
conduct their Inventory of Records using the NAP Form 1 (attached as Annex-
A).

4. For consolidation purposes and preparation of the final report of inventory,
kindly submit your compliance to the Chief, CRMD thru email address,
crmd@customs.gov.ph or thru VG of BOC-CRMD-IAG on or before 22 July
2022,

5. The Records Management Improvement Committee (RMIC) shall evaluate the
same prior submission to NAP.

6. For strict compliance.

A Modernized and Credible Custorns Administration That is Among the World's Best
South Harbor, Gate 3, Port Areqa, Manila 1099
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