Republic of the Philippines
Department of Finance

BUREAU OF CUSTOMS

1099 Manila

MASTER COPY

3 September 2019

CUSTQMS MEMORANDUM CIRCULAR
no.[99 - 2019

To: All Deputy Commissioners
All District Collectors and Division Chiefs

All District / Port Collectors
And Others Concerned

SUBIJECT: New Signatory on all required documents from the Records Section of the
Bureau of Animal Industry

Attached is a letter dated August 16, 2019 of Ronnie D. Domingo, Director,
Bureau of Animal Industry, Department of Agriculture, informing this Bureau that Ms.
Jocelyn C. Galasinao is the new signatory on all documents from the records section
of the Bureau of Animal Industry with further information that Ms. Nilda E. Hernandez
will be her alternate should Ms. Galasinao be on official travel or leave of absence.

For your information and guidance.

Please confirm the dissemination of this circular throughout your offices within
fifteen (15) days from receipt hereof.

REY LEONARDO B. GUERRERO
Commissionerl\
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South Harbor, Gate'3, Port Area Manila 1099 Tel. Nos. 527-4537, 527-1935 (OCOM)
Website: www.customs.gov.ph . Email: Boc.cares@customs.gov.ph (PIAD)
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Dear Commissioner Guerrero: |

This is to endorse to your Office that Ms. Jocelyn C. Galasinao, Head of Records Unit, is the
new signatory on all the required documents from the Records Section of this Bureau.
Further, Ms. Nilda E. Hernandez will be her alternate whenever Ms. Galasinao is on official
travel or on leave of absence.

Attached for your reference and verification purposes are the following documents:
e Photocopy of appointment paper of Ms. Galasinao '
e Special Order
e Specimen signatures

Thank you.

Respectfully yours,

{
ONNIE D. DOMINGO, DVM, MSc :

Officer-In-Charge, Director I

Tel. Nos. 528-22-88 - 528-22-40 - 926-68-83 - 927-09-71 - 928-32-74 - 928-18-37
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July 11, 2019

SPECIAL ORDER !
No. [
Series ol 2019

Subject - ASSIGNMENT OF PERSONNEL

In the interest of the service, MS. JOCELYN C. GALASINAO, newly promoted Administrative

Officer I, is hereby directed to report immediately at the Records Unit.
J

As such, Ms. Galasinao shall relinquish her duties and'responsibilities and clear herself
from money and property accountabylities at the Human Resource Section.
{4
%

1

This ORDER shall take effect on July 16, 2019 and shall remain in force until revoked in
writing. All other Orders/Memoranda inconsistent herewith are hereby superseded.

VY v |

RONNIE D. DOMINGO, DVM, MSc ,
Officer-In-Charge, Director
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Head, Records Unit




