Republic of the Philippines
Department of Finance

=% BUREAU OF CUSTOMS
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%

OFFICE OF THE COMMISSIONER

. ) g
I MAR 2017 March 12, 2017

CUSTOMS MEMORANDUM URDER
NO._ S5 -30f2

Subject: SIMPLIFIED CLEARANCE PROCEDT IRE FOR CONSUMPTION
ENTRIES

I LUSTOMS PPOLICIES

L1 To cumply with international standards set by the World Customs
Organization and the Hevised KEyole Convention; and

LY To automate Section Assignment Based on Tariff Clas=ificalion Lo
enhance revenue collection and trade [acilitation

1. OBJECTIVES

21 To prevent lamiliarization and collusion between customs brokers
and customs personnel;

2.2 To reduce face-to-face lransaclions;
£3  To eliminate redundani procedores;
£4  Toreduce opportunities for rent-seeking;

25 To improve documentation compliance on the part of Uhe
importers and brokers.

M. SCOPE

The provisions of this Order shall initially be applied to the Formal Entry
Division ("FED™) of both Port of Manila ("POM™) and Manila
International Container Port ("MICP"). The applicability of these rules to
the other ports and sub-ports utilizing the E2M System for the lodgment
of imporl entries shall commence once all the necessary systems and
hardware are ready and the Purt's Brokers Lounge shall have been
established. The Management Information System and Technology
Group ("MISTG") shall develop the simplificalion process for the
Informal Entry Division {"IED™).
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v, ADMINISTRATIVE PROVISIONS

41 The MISTG shall enable the automation of the Division and Seclion
assignments for each import entry filed throu gh the EZM System.

+1.1 The Automated Division Assignment Houting System
("ADARS") shall 1ake inlo account the value, weight
and volume of the importation.

1.2 The Automared Section Assignment Rouling System
("ASARS") shall Lake into account the Tarill Heading
ami the value of the importation as specifically
provided in 5.1.1¢c.

In ports where there js only an Assessment Division, only the
ASARS shall be activated.

12 There is herehy created an FED Receiving Section, for the
respective ports to be manned by Administrative Aides, the
functions of which are described in the Operational rocedure
below. The Chief, Human Resource Management Division ["HRMD")
shall determine the complement needed for the said Receiving

seclions.

4.3 The Entry Processing Unils ("EPU") shall be abolished pursuant to
the Rationalization Plan under EO 366, In the interim, Customs
Personnel Orders shall be issued to afTected emplovees.

+4 The HEMD shall prepare a change management plan for the
implementation of this Order,

V. OPERATIONAL PROVISIONS
*1  Formal Entry

5.1.1  Upon ludgment of the entry through any of the VASPs,
the EZM System shall automatically deterinine the
following:

a. Selectivity: whether the lodged enlry  is
SELECTED or fur GREEN LANE:

b. Division Assignment: whether the lod ged entry is
to be coursed throuph FORMAL ENTRY DIVISION
or INFORMAL ENTRY DIVISION:

. Seclion Assignment as indicated in the Single
Administrative  Document  ["SAD™):  which
SECTION (1A, 18,2, 4,5, 6,7, 8,9, 10, 11, 12, 13,
14 or 15] shall process the import entry:
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The amomated sectioning shall be based on the
following criteriz:

I Single Commodity — shall e based on the
Tarill Heading,

fi.  Multiple Commodilies

. Different Tarilt Heading - shall be based
on the commodily with the highest
value:

2. DilTerent TarifT Heading, same value -
shall be based on commodity with the
higher rate of duty;

3. Dilferent Tariff Heading, same value,
same Rate of Duty — shall be based on
the commuodity with a TariT Heading
that comes later.

512 The customs broker shall then proceed to the FED

Receiving Section and submit the SAD  print-out
together with the following documents pursuant Lo
section 4.2 of CM(Q 27-2 g

a. Hard copy of the IEIRD

b. Temporary Assessment Notice

] b

d. Bill of Lading

e Invoice

. Packing List-

g. Processing Report Form

h. Certificate of Origin, i applicable

L Insurance Certilicate/Pulicy, if applicable
i Duty/Tax Exemption, if applicable

ke Other Import Permits, if applicable {eg. SRA for

sugar and 1CC clearance for Steel)

Electronic Import Permits, if required, shall be verified
by the COQ 11 through the use of the Natiopal single
Window ["NSW"] Website to ensure that the reguired
permil has been issued.

The Receiving Administrative Aide shall not accept
incomplete sel of documenls as herein reguired.
Photocopied documents shall nol be accepted except
tor duly certified true copies issued by the issuing
Ulfice.  Issues on the awlhenticily and veracity of
documents shall e the responsibility of Lhe COO I and
Conv,
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The Receiving Administrative Aide shall transmit the import
entry and the supporting documents 1o the Assipned Section
for provessing under existing rules and regulations. The (00
V will assign the entry Lo the frst available COO ML The
Lustoms Broker shall awail the resull of the initial
documentary checi being conducted by the Assigned
Section al the Brokers’ Loun e

The Area of the Formal Entry Division shall be off Hmils to
Birokers/Importers. Any form of contact between (he
Lustoms Broker and the Section 000 111 or OOV Lo discuss
pemding entries should be avoided.

In situations where verification is needed, it must be done
only in the designated Conference Area of the Port

Status Updates of the import entries shall be Hashed in the
monitors strategically located al the Brokers’ Lounge 1o
inform the stakeholders, which are a5 follows:

a.  Entry Number

b. Status

.. Time

d. Remarks (AQ, I'E, XI, ADT, R or V)

Unce the entry is registered the COO HI shall determine the
action to be taken, which, per existing rules, shall be any of
the [ullowing:

. For Hold /Alert Order {AOQ)

h.  For physical examination {PE}

t. Forx-ray inspection (X1)

d.  For impusition of additional duties and taxes (ADT), or

e. For Release (R) '

f. TForVerificalion (V)

The COO 11 -shall encode his remarks on the Ccomputer,
which can be viewed and accessed in the Computer
Terminals localed at the Brokers' Lounge and shall b
considered as the signal fur the customs broker o confer
with the Assigned COO 111 if necessary. The discussion on the
result of the documentary check shall be held in A
designated Conference Area within the port.

The status (for Verificalion) shall serve as a cateh all status,
which shall include entries that will be subject to possible
tentative release or provisional release,

The MISTG shall provide an area for verification in instances
where Lhe status of the enlry is not found in the monitors in
the Brolers” Loungs..

The Chicl, Formal Eulry Division shall be lasked to numage
and supervise the llow of trallic in the Port's Brokers
Lounge and Conferende Area.
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V.

VI

VIII.

2.1.9 FEvery end of the working day, the Section shali lransmit Lo
the Transaction Audit Division (“TAD"), Liquidation aruj
Billing Division ("LBIY} or an equivalent upit all import
enlries [or shipments released for he day. The transmittal
shall be in bundles, duly covered by a Transmitlal Repart,
which shall be toinputer-printed and shall contain the
following information:

—_—
Consignees ‘ Broker

The Transmittal Report shall also be made available lu the
Risk Management Office ("RMO") for profiling purposes.

ﬁEmmuqr as stated |

Entry ff in the Inspection Act |

SEPARABILITY CLAUSE

In the event that any of the hereig provisions are declared null and vaid,
the other provisions which are not affected shall remain in full force and

effect,

REPEALING CLAUSE

All CMOs, Memoranda, or parts thereof, which are inconsistent with this
Urder, are hereby repealed, amended or modifed accordingly,

EFFECTIVITY

The provisions of this Order shall take effect on April 2, 2012 and shall
last until revoked.
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