REPUBLIC OF THE PHILIPPINES ' \?’
DEMFARTMENT OF FINANLCL HH 142m2
BUHREAD OF CUSTOMS =LEE T e
MAMILA 1077

CUSTOMS MEMORANDUM ORDER
NO. & /- 2802

Ty Instrict Collectors of Cusioms, Porl of Cebu
Collector of Cusioms. Macian Internationnl Airport
Chiefs of Divisions and OMices,
Imporiers, Cusiombovse Brokers
And Al CHbers Concermed

SURJECT : Goridelines and procedores implementing BUMC-PEZA
Juoinl Memoramdum Ovder Mo, 032007

By mutharity of Section 7T of the Taidll and Customs Code of 1978 (112 1464) a5
amended and to sopplement BOC-PEZA Toint Memorandum: Order CINACN) Ty, %2007
tor the proper amd efective implementation thereol al Mactan International Aarport
(MIA) Custombouse, the Tollowing  guidelines and procedures are Iereby prescobed for
the information and guidance of all concerned

' I SCOPE

This Order shall apply to all tax and duly-sxempt import shipments of
PEZA-registered economic zong enterprizes |Leozone Enterprices, fos brevily),
which arc opersting in ecomomic zones lucated in Mactan lslend aml Ceba.
artivang by air at the MIA. The Order shall likewise apply 1o fax and duly-exempt
impart shipments of Beozone Enterprises, which are operating in economic xones
Teszated in Macian Island, arrising by 223 al the C1P.

This (heler shall not apply to tax and duty-cxempt import shipments of
Feuzone Enterprises, which are operating in economic zones outside of Mactan
Island, arriving by sea at the TP Morcover, other impurtahions of Fonzome
Enlerprises. which are subject tn Cusloms dutics and 1axes (e ImpoTtations il
covered by the tax and duly-exemption incentive), shall continue 1o be processed
urder the existiog standasd BOC clearance’relesse procedurcs

Z. CENERAL PROVISIONS

21 Fuo eniry and cargo transfer purposes, the paniculars of impost shipments
fallmg under amd within the scope of this Order must  be flly declared
uging the IEIRD Transit as the SAT for the purpose, which shall be i e
ol the following documents oo longer to be requirsd, henceforih. CEWE,
Transshipment Peemit, Transit Carge Manifest, Boatnote, Mission s s,
and the ielegpram,

The TRIRI-Transit shall be accomphished pursuant to CMO 1-96A dated
A1 December 1999, as ametsded by CMO 1-061 dated 10 October 2000, 2
cugre of which is atlached (o this Ovder as Anncx A
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LUiuless a remote lodument scheme feg, EDL or DTI) 15 uihzed, in whick
case the peneral procedures and puidelines prescribed in CAO 22-29 ghall
be substantizfly followed in the interim. an Ecozone Enterprise shall
suhmit the following support documents when boding an IEIRD-Transit
Diocurpeni:

Arr Wavbil VB of Lading

Commercial Imvizice or other verifiable documcnts

Packing List (for mubtiole packags shipments)

Valid PEZA Import Permit

Impont  Clearances/Permits  from  concemed  govermment
agencies {for regulated or controfled commoditics)

Moan &

Only  customicuse brokers or their suthorized representatives  duly
beensed with the Cebu Custombouse and accredited with the PEZA shall
be allowed to undertake customs transections for and 10 belalf of Ecozone
Enterprizes perigiming bty wax and duty-exempt mmport shipments covercd
bry this {rder.

Ecozone Enterprises shall submit to the Costoms-PEZA Clearance Offce
{CPCOY) the following documents in order 1o bave their tex and duiy-
cwempt  import  shipmemts  processed under  this Order.

& Duty and tax guarantes in the form of a Surety Bond issued hy an
accredited surety company.

The Vakue of e 2urely bond shall be equivalent 1o (e average
duties and texes due on importations of an Ecozone Enterprise for
a period of 3 days, based oo the total duties and texes due on s
actual importations during the three-month. I is recommended (o
wse the third quarter monihs of vear 2000 or the preceding years
whichever is higher 2 basiz. For importations of Ecozone
enterprises located al MEPE 1, the average duties and taxes dus on
importations shall be computed based on cargo discharged at Cebu
Imternational Port and destined for MEPE [ Airfreight destined for
MEPE [ focators that will transship throwgh the access road meed
not be covered by a bond i view of the sccess gate between CBW
36 -~ MCIAA and MEPT I

The BOC may roquire an Ecozone Enlerprise 1o increase the value
of its surcty bond at the end of a semester o 23 may be pecessary
upon determination of significant increase m the leve! of its actual
importations (a3 against the level of pasi impostations used in the
determmation of the amount of its surety bond), in order 1o ensure
that its surcty bond provides adequate coversge of taxes and duties
due o ilz currend rnpociabiong.

The wmtial surety bond fo be posted by the Ecozone enterpriss
shaould he walid wotil 31 December 20032

Asg clasified in the Memorandum of the Commssioner of Cusioms
dared 16 October 2001, the sprety hond shall operate as a One-
Time-Bond, the filing of which is deemed compliance with the
provizions of JAMD Mo, (-2 deted 24 Awgust 200]

- - .
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b. hﬂuﬁfmhjmdﬁﬂﬂhbyﬂtlmﬁmﬂhﬁmgﬁnr
respansible official of the Ecosone Enterprise on the average
duties and (axes due on imm‘[atiu:rmfuratlwa—:[n}rperi-:rd.
Based on the total taxes and duties due on itz actyal Impoitations
during past three {3) mwaths immediately proceding the posting of
it= band

Ecozome Frterprises shall submit to the CPCO  similar
cestifications within one week after the end of  each semester to
be used in delermining the need for Ecorune Enterprises to
increase the value of theeir suTChY boads.

L A duly accomplished “Authority for the Cargo Flandover Process”
{ACHP)} issuexl by the Ecorume Enterprize for any cuibmrdmuse
broker it contracts to undertake trassactions for the BOC relesse
and transfer of tax and duty-exerpt import shipments covered by
g Drder; andfor

A duly accomplished “Special Power of Attormey™ (SPA) issued
by the Ecozone Enterprise authonizing its regular employes(s) to
underluke transactions for the BOC release and franster of tax and
duty-exempt import shipments covered by this Order, A copy of
the SPA shall be filed with the BOC Law Division for record
purposes prio (o iis submiszion to the CPOO.

The formats and contents of the ACHP and the SPA are, herowith,
attzched 1o this Order a5 Annex B

Final distribution of the IELRD-Transit Deoewment shall be as follows:

bt {working copy) ... ... . CPED File

Yellow copy . ... _. o oo - .. National Statistics Office (NS0

Orangecopy......... .. ... Tarill Commission

Gray copy . ... .. ievnen-. .. PEZ Zone Manager

Bhue copy . .. ... v Zome Collector of Customs

Gresicopy. ... ... .. CBW Opersier/Terminal

Pink copy............. .. .. Broker/Attorney-in-Fact

Xerox copy of the original . . .. CPCO PEZA Section {Delivery
Confirmation Copy)

{please refer to Trem No. 4.5-a_ fif)

For a tax and duty-exempt import shipment amiving by sea a¢ the CIP, the
duly suthorized representative of an Ecozone Enlerprise operating in an
eonomic zone located in Mactan Tsland shall fie an TEIRD-Transii SAD
at the Mactan CPCO and present the delivery copy of the IEIRD-Transit to
the Deputy Collector for Operations &t the CIP, who, in turn, shall check
the authenticity of the documesi using ihe Awtomated Customs Dperaticns
System {ACOS) before giving final autherity for the releass of the import
shipmeni.

For an import shipment conjaining 200ds not covered by the tax and duty-
exemption meentive granted by PEZA to an Ecomone Enterprise, its duly
authonzed representative shall file for an amendment of the manifest ot
the port of discharge =0 that scparate entries (bills of landmg/ AWERs} can
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be igsued to cover goods and materials covered by the tax and duly-
exemption incentives and for those that are ot covered by the meentive,

ADMINISTRATIVE PROVISIONS

31 Pending the construction of the CPCO office at the Mactan Customhonss,
the CPCO shall be loceted at Customs Public Bonded Warehouse Mo, 38
i the Mactan International Airport Complex (MIAC) in Lapu-Lagu City
The CPCO shall be transferred 1o the Mactan Custombouse upos the
tompletion of the CPCO office facilily or after ten months, whichever
combes first.

3.2 The CPCO shall operate as a one-stop-shon office for official clearnng,
redeasnghand-over of onport shipments covered by this Order 1o duly
authorized Ecozone Enterprise represeatatives, wio shall be fudly
responsible foi their safe and timely delivery w the respective economic
zone destinations,

3.3 The District Collector shali desigrate the Chiel and Assistant Chief of the
CPCO. The latter shall sutomatically perfonn the duties and fonctions of
the Chief, in the absence of the former in order to prevent dismption of
CPCO operstions.

iz pursonnel complement of the Customs Section of the CPCO shall be
of such number a5 may be required by the exigencies of the service

34 The filing and processing of the IETRD-Transit, 2z well as the release of
the delivery copy to the duly authorized Ecozooe Fnterprise
representatives, shall be made at the Mactan CPCO

Ecozome Enterprises located in cconomic zones in mactan Island shall also
file the IFIRD-Transit for tax and duty-exempt import shipments arriving
by sea at the CTP at the Mactan CPCO. However, the tax and drrty-eximpt
import shipment shall only be released upon authorization of the Dreputy
Collector for Operations of the District Port of Caly.

CPCO FROCEDURE AND DOCUMENTATION HEQUTREMENTS FOR
RELEASE/CLEARANCE OF TAX AND DUTY-EXEMPT IMIPOYRT
SHIFMENTS OF ECOZONE ENTERPRISES.

41 The PEZA Section of the CPCO shall undertake the foilowing:

& Receive IEIRD-Transit from duty authorized fepresentative of the

Eroomone :

b. Verily whether the person lndging the TEIRD-Transii Documents
5 the duly awthorized representative of the Toozone Futerprize by
requiring him to present his valid Mactan Customss Police and 555
I cards;

. Venty the authenticity and validity of the PEZA Open Import
Permit attached to the IERRD-Transit:

The versfication shali be conducted maneally, wsing the official
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copy of the Import Permit or a computer file to be established o
the purpose, untl the establishment of the Electronic Tmpornt Permmit
System, as provided in Section 3.6 of the MO [-2001.

d Highlight all anticles on the invoice not covered by the PEZA
Import Permit and IEIRD-Transit Document (working copy) and
report inchision of such articles to the CFCO Chief for proper
action;

- Maintzin a special logbook of import shipments cleared/released
and authorized for transfer;

E Collect PEZA fees and charges required under existing resulations;
mad

4 Forward TEIRD (o the Encoding Section of the CPCO.

The CPCO Encoding Scection shall undertake the following:

a Encode applications [or clearance/release and trensfer of import
shipments to ACOS to ccompose  the ASYCUDA++ Transit
Document.

I Assign entry numbers to the ASYCTIDA -+ Transt Doorment.

. Print the Transit Authosization {TA) to be attached to the entry
working copy, indicating completion of encoding,.

d. Forward TEIRD to the CPC0 Customs Section.
The CPCO Customs Section shall undertake the following:

o Check completeness and mtegrity of all required documents and
ensure that the IEIRD-Transit is properly accomplished and signed
by the authorized representative of the Ecozone Enterprise.

Require the duly authonized represenlative of the Ecozone
Enterprise to present proof of posting  of the required surety hond
provided in Item No. 3.4-a, wmil full ACOS automation of the
VErTfication process.

b. Check if the shipment is properly manifested using the ACOS
Memifesi Clearance Sysiem, when it iz already  established;

€. Venfy if the import shipment is covered by a HOLD/ALERT

ORDER issued iv accordance with current regudations and call the
attention of the Holding Aderting DifEce.

The Holding/Alerting Office may decide to conduct 2 simple spot
check or complete physicel examination of the import shipment, ar
detain/seize il as may be necessary

d. For import shipments not covered by any HOLTWALERT ORDER

or shipments previously covered HOLDVALERT ORDER which
has already been lifled, collect the required BOC Cargo Transfer
Fee (CTF).
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Presenily, the CTF for entries lodged through  the CPCO using
IEIRD-Transit amd on which the cost of the TEIRD Foom am]
gocumentary stamps have been previously paid, is P432.00. Om
the other hand, the CTT for eniries Indeed through Direct Trader

Input (DTINElecironic Data Imechange (EDI} is P737.00

The CTF shall be collected manually until the establishment of an
automated system for collection of fees in ASYCUDA, The sad
sutomated  collection of fees shall follow appheable concepts
embodied in CMQ 2307 - GUIDELTNES ON 1TIE
IMPLEMENTATION OF THE AUTOMATED COILLECTION
OF IMPORT PROCESSING FEE (1PF) FOR WAREHOUSTNG
EMTRIES.

Compare the particnlars of the IEIRD-Transit {mandatory Gelds
only) with the details in the mantfest and write-oft the mamfest
ii.e., indicate the refierence sumber of the IETRT-Transit on i},
until this process has been fully autovsted with the establishment
of the ACOS Manifest Clearancs Sysiem

Segregate the yellow and omange copies of the TEIRD-Transi for
trasemittal to the NSO and Tanft Comandssion, respectively, and

Forward the remaining TEIRD- Transit to CPCO Chiet

The CPCD Chiel shall undertake fhe following:

0

Upon determination that the documentation and processing of the
IEIRT}-Trensit are in order

L Use color-coded =amps indiceting wone of
destination (MEPZ [ or olher Fconomic Lomes)
Stamp ‘APPROVED FOR TRANSFERT and affix
his signaturc om the pink, gray, blue, green, and
Xerux copies of the [EIRD-Transit and forwad said
copies to the PEZA Section of the CPCO for
implementation of the carpo handover process and
other appropriate action.

i Forward the preen copy of the TEIRD-Transit to the
Deputy Collector  fin Operations  who  shall
upaially it the  duty  stop until the

establishment of the sutomated mierfce 00 (LRSS
with Custom: DBonded Warchouse (CBW)
{rperators.

This step, however, is not necessary for Epo
shipments armiving by se2 a1 the CIP andior stored
al The CIP and other faclities wnder the direct
coitlral of the Ceha Distect Collectos, in which caze
thee CPCO Chiel shall stamp on the 1EHD-Transl
‘PO CLEARAMCE ©OF JTHE DEPLUTY
COLLECTOR FOR OPLERATIONG TORT OF
CERLF™
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[+ Perform such other fasks as divegted o wlich may be deemed
necessary and appropriate to facifitate the cargo transfer process
andior to prevent fraud or loss of Cusloms revenues

45  The PEZA Section of the CPCO shall undertake the following:

8 Holease and band-over the four (4) copies of the TEIRD-Trensi,
received from the CPCG Chiel, to the aulherized represantative of
the Bcozone Enterpaise, will: the following specific instructions:

L Defiver the pink copy of the TEIRD-Transit to the
Customs Bosded Warehouse (CBW)Y Operator for
appropale acts,

1 Dhebiver 1he blue copy of the IEIRD-Transit 10 the
Colbesgor of Cusloans in the economic zone, or his
authorized representative, upon  arival ol the
shipment at the scoopmic some destination within
24 howrs:

iii Drelver the gray and Xerox copies of the IEIREY-
Tranzil 1o the PETZA Maonager upon delivery of e
import shipment at the economic zone destinatinn
and ask him to sign the back of the Xerox or
Delivery Confiopation Copy (T} of the TEIRD-
Trunsil, indicate the date and time of the arrival of
the inporl sbipment ab e ecomomic zone and
describe  (he condition of the import  shipment
packages apon armval;

[ Remirn the duly signed and aonotated DCC of the
ICIRD-Transit to the PEZA Section of the CPUO
confirm defivery of the import shpment (o s
economic  Zone  destination  for  recordng  the
transaction the completion of the cargo traosfer
process  in the special  CPCO  loghook

The duly signed and anrofated DCC of the IEIRE-
Transit must be rewmed to the CPCO within 24
haurs from the depariure of the import slhiposend
from the CHW.

Failure tor return the duly sioned and annotated D0
of the IEIED-Transt within the specified 24-hour
period sl cause the condecl of an tnmedhate
mvesiigation o determine the causc of zuch
failure Alernatively, o in addibon o the
investigation, the TN may require  subsequent
impon  shipmends of ibe Eoowome Enieprise
concerngd to be escomed by a Cosloms Guwd
dazing  1he fdransfer process, umtl satisfactory
resobution of the Falyre of the Eoozone Enterprise
or its authorized representatives 1o comply witl the
24-Twour deadline for the submission of the duly
signed znd annotated DO of the TETRTR-Transi

~d
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b Require the authorized representative of the Fooeone Tnferprise (o
ackrowledge receipl of the corresponding copes of the IETRD-
Transil by sigming the special CPCO Ingbook affixing his right
thumbmark with Inz signeture, which must not be different o al
variance from the signature appearing in his Mactan Customs
Police and 5885 T Cards andlor ACEHPA or SPA, thus complcting
the cargn hand-over process,

= Require the authorized representative of the Ecomone Emerprise 1o
write/indicate in the pink copy {e.g.. Delivery Copy) of the
IEIRD-Transi lis complete name and the numbers of his Mactan
Customs Police and 558 1D Cards, as well a3 the control number
of his SPA, assigned by the BOC Law Division 7l is an
cmpoves of the Ecoznne FEnrerprise.

d Ensure the delivery of the import shipment to is cconomic zone
destination by monitonng submission of the duly signed and
annotaled DCC ol the [EIRD-Trunsn wathin the specified 24-hour
deadline. unfil the [l sstablishment of the ASYCOUTDA Transii
Swslemn

Thiz will include  mainlensice of 4 complee Gl of duly spned
and annotated Dedivery Coslumaiion Copies of e IEIRD-Transit
returned to the CPCO

= Perform such other tasks as direcied or may be deemed necessary
and appropriete to facilitate the cargo ransfer process.

=1 CARGO TURNOVER PROCEDURE AT THE (CUSTOMS BONDED
WAREHOUSE

5.

i3

Both the CBW Operator and Custigns Warehcuseman shall undertake e
following,

# Check the validity and i]‘l.‘ttgri!}- of the pink copy (e Delbvery
Copy) of the IEIRT-Transit, and treais the documends as the
guminned Delivery Permit and Boatnote of ihe import shipment s

i, Venfies whether the person submitting the pink copy (e,
Trdivery Copy) of the [EIRD-Transii is  the  authorized
representative of the Ecomone Enferprise; and

I Require the suilsorieed rt*prcs::ntaﬁvc of the Foomme Enterprise to
acknowledpe recespt of the import shipment by signing the pink
copy (e Delivery Copy) of the TREIRT-Transil.

The CBW Opcrator, together with the Customs Warehousenan concerned
and the authorized representative of the Foosone Emerprise shali check
the quuantity, marks and weight of the import shipment and shall supes vise
itz actuel losdmg on the transpon vehicle (carder) to ensure imtegrity of
1 operations, '

The COW Operator shall issue the requised Gate pass, countersigned by
the Custom Warchousenmn,  The gate pass shall contain the followiie
inforanaLiv; AR Mo, Consigmes, {uantity, marks

&
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e st Costoms Warehouseman shell check and log Ehe
e yehicie such as, but not Bmited Lo, its plate arud

Regi=uation rumbers, 0gethes with name of the dmva

e and time of departure of the import shipment from the

54

€5 The CEW Operator shall implement  control procedures, such as the use
of colored coded stamps to distnguish the release of goods fhrough
different gates, smilar Lo the excerpl fom Section 32 of the Juant
Memorandum  Agreement on [ntesim CREW 36 (MCIAAMMEZL Cargo
Transfer Procedure.

$6  The THBW Operats and’on Customs Warehouserman shall perform such
ather 1agks as direcled or as may be deemed necessary and appropriate o
Eycilitate the carzo transfzr process

CARGO TURNOVER FROCEDURE AT CEBU INTERNATIONAL
PEHRT.

&1  Tmport shipmenis of Ecozone Enterpriscs covered by LEMRD=-Transit
processed under  this Qrder shall be cleared/ircleased and delivenes only
upon written approval of the Deputy Collector for Operations of the Port
of Cebu.

62  Currenl defivery procedures for consyumption eniries shall follow existng
standard  procedure  om duly and  tax-paid  shipments.

DELIVERY AND RECEIPT AT ECOZONE

As prescribed‘provided under Qections 8.0 and 90 of BOC-PEZA lomt
Vemorandum Order Mo, 1-2001 dated 24 August 2001, the Ecomone Enterprise
and its anthorized representatives shall be fully responsible for the transfer and
dedivery of tax and duly-exempl impeort shipments covered by TEIRI}s- Transit
proces=ed  der this Urder

DUTIFES OF THE CPCO CHIEF

%1  Fxervise diwect supervision and control over all CPCO personnel, 1w
ensure proper amd effictive implementation of the BOCTPRLA Juant
Memorandum Order No. 1-2001 and thas e

82 Transmit approprale copies of the [ETRD-Transit documents 10 the
Eureernment ARENCISS G

83 Undertake weekly reconciliation of import shipments  1eleased  and
auihorized for transfer and the duly signed and ammotated DCC of the
IEIRD-Transit returned to the CPCO in eoder 10 Jelermine import
shipments which have not been defivered t0 thelr economic 20ns
destinations and which, therefore, may have been taken Lo the Cusloms
ierritory

%4  Maintain a e of the white copy fworking copyd of all TEFRDs-Transit
npon completion of the cargo hasdoweriuriover Process
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5  Collect surety bond obligations through appropriate admimistrative and/or
judicial proceedings, in coordingtion with the Law Divasion. if and when
such actions arc appropriate and necessary

DUTIES OF THE BOC DEPUTY COLLECTORS FOR OPERATIONS,
FORT OF MACTAN AND DISTRICT PORT OF CEBU

The primary dutics of the BOC Depuly Collectors for Operations in the Port of
Mactan and the District Port of Cebu shall be regulardy audit the security of the
cargo turnover and transfor process amd the system as o whole, to ensure that
there &re no sccority breaches or irregulanties and 1o investigate any breaches and
frregularitics, i coordimation with the proper law enforvement agencies.

PHASE-OUT PROVISION

Any of the abowe procedures. prescribed in the ioterim. shall be
automatically phased out and discontinued upon estabfishmert of the nacessary
infragtructiore and full operationalization of the automated process covisioned and
concepryalized in BOC-PEZA MO 1-2001.

REPEALING CLAUSE

Al rules and regelations inconsistent with this Order are hereby deemed
repealed suspended or modifi=d acoordingly.

EFFECTIVITY

This Order shafl tfake effect wpon ceriification by the Depuoty
Commissioner of the BOC-MISTG that ACOS is ready for the implementation of
the ASYCUDA ++ transit System Modules al the created CPCO, as provided for
m Section 11 of BOC-PEZA TMO Mo. 1-2001.

All concerned shall act and be puided accordingly
2’7'

i',f{ M\ Lol
ANTONIO M, BERNARDOD

Commissigaer

oe.: The Darector GGeneral

Philippine Eeonomic Zone Authonty
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