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CUSTOMS MEMORANDUM ORDER

Al Depuily Commissioners
Service Chiely

Dislrict Callectors
Colleciors

Chvision Chiets

Al Concerned

Submission ot e-Manifesl through a Value Added Service Provide 3

{(VASPs} and Implementing Guidelines for Customs Adiministiiative
Ohrclers 12007 -

11 loeffectively implemant the provisions of CAG Ma, | 2007 s P L
amended by CAC Mo G-2007.

1.2 Tumake the Inwand Foreign Manifest (IFM) and Consolidationg Clatly o
Manifasl (CCM) available io the different offices ot tha Euireseang 41
Cusloms (BOC) al the eadiest possible lime

1.3 1o defing the procedures conce ning the submssion, distilalion sl
processing of the IFM and CCM dala.

1.4 [ o facililale trado.

1.5 Toanswe that the IFM and COM are subimiiled-

1.5.1 in the prascribed form,
1452 wilh all the required infonnabion,
1495 al the: prescibed line, and:
1.5.4 to the designaled customs oificials and olfices
L6 o expudile the rolease of logilimalte CENYO Lo arvivil e bl
Philippines.
Scope

| his covers all sea manilests ncluding Uiose fiom forwardeia qid
consolidators in all ports that shall be sulbinitted throug 1 the: Vs




General Pravisions:

3.1 The Piers Inspection Division (PID) or ils equivalent ollice shiall ieoond
the estimated and actual date and lime of vessel armval. | his
infornmation shall serve as a hasis (o he verilication of manilest validily
and its compliance with cui-off time defined by BOC for manitest
subimission.

3.2 Shipping Lines/ForwardersfConsolidalons must be regislered wilh e
Client Profile Registralion System (CPRS) through their respoechive
accrediting agencies as per GMO 39-20048

3.3 The e-manifest is the general term b e 0FRM and e-COM. The e -l
consists of all the masler hills of lading of shipments consigoed 1o
ultimate and nominal consignees. The e-CCM consisls of all the hitise
hills of lading of shipments consigned 1o the ullimate consiguecs
degrouped/split from the master bills of lading of shipmsils whoss
consignees are just nominal such as banks, fonweades al
consolidators.

34  TheelFM, inthe case of shipping ling and e GOM m the case ol
MY OCCICage Consolidator/Co-l oaderBreakbulk Agent shiall i
submilled by the forwanlersfconsolidatons concemnad o 1500 (Al
MISTG) at least twelve {12) hows before arrival of the carmying voesssl

4.5 E manifest suhmission shall be done throwgh any of the acoicditel
Value Added Service Providers (WASE's). The e-lFMs anl o-Cuhds
shall be validated by the VASPS in accordance with the velidation odes
provided by the BOGC. E-manifests thal pass e VAaS validation shell
be hansmitted o the BOG AYASP Galeway

3.6  The a-manifest thal passes the validation iouling is registeiod inibe
a2m Cusloms Sysian. |he hills of lading nuinbeis of e validalzd
manifesl are available for matching when e g2 inpoa declasiion is
lodged. the bill of lading number is willlen ot upon final asscaaanont
of such a2m impaort declaration.

37  The e-iFM must be submitied ahead of the e COM. I e e CUR s
submitted ahead of the elFM, the e-CCEM will not be registei=d bul has
o be re submilled when the e-1IFM is alieady registerad

38 The BOG shall use e-IFM as primary s-document in the veitication ol
ihe & CCM.

3.9  1The VASFE shall provide the arrastreflenminal operator @n cleclionl:
copy of the manifesl lodyged through the VASP's Manilesl sulaission
application.

3.10 The cut-off lime for electronic manies! submission is caloulaled o
the submilled Eslimaled ate and Time of Amval using the Boc
Galeway Servel clock.

311 Based on the lime of e manifest submission, the Flectronic Maniiesl
aystem (FMS) processes the e-1FM and the e COM.

This process leads o classilication of e-maniles) sulunissions
into three (3) line ramas:




3.13

3.14

315

JAf

3.18

2117 Ontime submission — belore cul-off time defined Liy HACL

J.11.2 1 ate sulbmnission — after cul-off time but before aclual vessel
arrival.

2113 Mon-compliant submission — upon vassel amival aod afis

Supplemental e-manifest submission shall bg treated as non-conplian
submission. Supplemental e-Manifest shall be submilled in hard copies
and electronic form within the period prescribed in CAC G-2007;
oltherwise, the shipments subject of tha Supplemental Manifest shall b
considered unmanifested and subject o seiziie procesdings

Failure 1o submit the required infurmealtion wilthin the period pieacritiad
in 3.3 shall be subject 1o lhe paymenl of the following schedide of fines
provided in Seciion 2521 of he Taill and Customs Code of 1
Philippines as amanded:

3.13.1 Lale submission:

3.13.1.1 First Offznse - 10,000 Php

33312 Sacond Offense — 20000 Pl

1313 hivcl and Subsedquent ORenses — 20,000 |y
3.13.2  Non-Compliant subwnission — 30,000 Php

The payment of tines is withoul prejudice o whateves addiional
recourse the BOG may pursis against the delineguent sl lie o
MVOCC/ConsalidatorCo-l oadarBreakbulk Agent, Conshleiing e
requirement in ltem 3.4, the allempl W subiit the e COCM behne e
cub-alf lime as lagged in the BOC Galeway Server shall e bt o
account for waiving the fine against the forwarder/consalidalo

Whean the e-I[FMfe- CCM is submitted to the BOC Gateway Seive
before the cul offl lime, the shipping linesifomvarders/oonsolidatin s
have e option o directly register the e-tanifest with W 5300
Otherwise, when the cul-off time is reached the e-manifest will L
automatically regislered with the BOC. Shipping ines aie cojoined o
axercise the first oplion of direct registration of e-lFMs 1o give he
forwarders/consolidators enough fime Lo submil their e-COMs Desfore
thie cut-off line.

The eZinimpart declaralion (SAD) shall be accepted by lis syalen
only when the foliowing requirements are accomplished.

4161 IThe elactionic manitest has been ollicially accepbal
{regislered) by ihe Electronic Manmitest System {LLrAS)

3.16.2  The Bill of Lading (B ) is a house B/
3.16.3  The House B/l is also regislered,

When the bill of lading number has been used inoan s2m oo
declaration, lhe correspunding bill ot lading in the e-manitest can 1o
longer be subject of any amendment 1o the e manifesl

The VASP shall be responsible for training their own Shilpaping
inel/consolidator-forwarder clignls on lhe submission of ol dioni
manifest and olher related inalters

L
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4. Operational Procedures:

4.1. 5hipping Lines Represeniative of vessals aniving at the Poil shall palify
the: PID or its equivalenl oliice the following dalails of the vessel anival,
amuong oihegs:

d. 11N .me of Vessel

4.1.2. Registry Number using his fonnal xoeNNMB-yy wliore asx is
iha three leftor code assigned to the shipping line, HMMM = a3
sequence munmber, a dash, yy which stands for the shiilensil
year code '

4.1.3. Lsfimated Date and Time of Anival
4 2 Submission bf e-Manifesl

4.2 1. Shipping Lincs shall sulsnil theiy c-IFr whiile consoliilolais cd
fonardears shall submil Ihein &-COEM Lo e BOCT Haoogly
VASPs. EMS shall send feadback messages lo tha VASEFS an
the result of validation. The VYASPES shiall in tum, bansmdl s
massages to the originating shipping lines, Tovwsideis ol
consolidators. In case of any validation enor, the reodlial,
massage shall contain the amor outpuls caplurad booo s
systam

4.2.2. EJ'-.-:15 shall "limastamp” the: e-manifast when the e wanifest s
reqeived by the BOC Gatoway Server

| - .
4.2.3. Upon vessel amival, the PID or eguivalant office shall cigola
! .
Ih{.—I} aclual dale and fime ot amneal.
1

42 4. u[:inn the: completion of the discharging operalion, he P
eqiivalent office shall encode the dale of dischame of the List
papkage from the vessol, which serves as the rechoning date fol
e period of 30 days within which an impord enby shiall be lsd;
olherwise, an impored arlicle is desmead abandoned,

4.2.5. Late and Non-Compdiant g-manifest sabanissions are subjeal o
impasition of fing pursuant Lo llem 311, EMS shall inchudae (he
registry number in the "l ist of Manifests Suboitlead |ale” aml
A E‘Et of Mon-Compliant Manifests” automatically generated and
sent as email fo PID or any equivalent olfice for enforceiment uf
fings. PID shall sze to it that the proper tines are collected
pursiand lo e 3.11.

4.2.6. EMS shall ransmil notification o the Alerl Syslem of the ¢
Cystoms for non-compliant submissions.  1he Alert Syslem
shall inform the concemad offices via e2m Customs® inlenul e
mail '

4.2.7. Late or Non-complian e-manifest subiission is acccpled by
F'Eﬁ_&:i and held in stand by slalus awaiting the decision of he
Office of the Deputy Collector fuor Operations Lo mamially
regisler the e-manitest in EMS. Such decision Lo egisler ey
be given if the shipping line, forwarder or consolidaton is alle 1o

fmrnal!y justify the lale or non compliant :sulm‘!i:ssiun of the &




mqnife:sl subject o paymaent of the proper ine pursuant i lem
3.1='I.

4.3, Submission ipl' Hard Copies

| . e .
4.3.1. Four (4) sets of the cargo manifest shall be submilicd o Be 210
or ils equivalent office upon anival of the camying vesael,
distiibuled as follows:

4.3 iI PID or squivalent vilive
i 3.1 $ Inleligence Gronp (105}
I
4.3 1.3, Assessmenl and Operalions Coordinating Group (440003)

4.3.14. COA Hesulent Audilor through the Office of .
i Commissionar (OCOM)

4.4, Manifest ﬂ.mﬁemlmanl

441, Amandimeants 1o tha submitled manifast by shippiog lines,
torwarders and consolidalors:

4.4 1 Before e cul-off e bul not yel regpstoral, &5 a nwalist
of righl by sending a new c-manifest o upalals e
previous one.

4442 I already registersd, by a fommal seoguest witl B e
I of the Depuly Caollecior for Operations suljed 1o
(o pertinent BOG regulations.

4.4 '\!f b case of lale or non complianl c-manifest salanisskon,
b by a formal request for both "manual” regishation amd
| amendment with the Olfice ol thae Depuly Colled o oy
i Operalions subject to perlinent BOC ragulalions.

|

4.5 Subimission llr Supplemental e-Manifesl

4.5.1. Cargoesfconlainers nol listed in the IFM but are olhieowise:
racorded in the Slowage Plan shall be coverad by o
Supplemental a-Manifest which shall be subsmitied to the (00OC
through the VASE nol laler than forby-gight (48) hours hom dale
of discharge of the last package from the vessel,

4.5.2. Fop cargoesicontainers nol listed in the IFM and Si rovade Ilan,
ey Supplemental Manifest musl be submitied nol laler than
lwInI].r four (24) hours from dale of discharge of last packago.

4.5.3. In both cases, the Depuly Colleclor for Operations and the Clhict
PP or its equivalent office shall monilor the 48 o the 24 hour
|uI£ ds the case may be betors authorizing the regishalion ol
lhe supplemental a-manifest into EMS.

3. Repealing Glause

All Orders, Memoranda, Circulars or paits thereof, which are inconsisicnt
with this Menmorandum, are: hereby deemed repealad and/on toodific:d
accordingly.




Separability Clause

If any part or provisions of this Order is ater on declared wvatid o illegal,
the remaining partion shall remain valid and unaliectod.

Effectivity

This Order shall take effect immediately it shall be implemendod i pols
alrcady implementing CMO 27-2009.
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