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S MEMORANDUM ORDER
L

All Bureau OfMicials and Employees

SURIECT : Amendment to CMO No. 27-2002, Rules, Regulations and

Procedures in the Reporting and Monitoring of Personnel
Attemilance and Applications for Leave of Absence

Inthe interest of the service,  Scction 3. Approving Authorily ol MO Ne. 27-
2002, dated June 3. 2002 35 partly amemled, as [ollows:

b.

ol

Vacalion Leave/Sick [ eave for the purpose of Travel Abroad of emplovess
with plantilla  or designaled positions with 5G-21 and below shall be
approved by the concerned  Service DiectodDistrict Collector  upon
recommendation of the concermed Division/OMice Clael and  shall e
endorsed to the Deputy Commissioner. Intemal Administration Group who
shall forward the same to the Sceretary. Departent of Finance Tor approval
m compliance with the DOF Memorandum dated July 3. 2001,

Vacation Leave/Sick Leave lor the purpose of Travel Alwoad of emplovees
with plantilla or designated positions with $G-22 and abueve shall be
approved and cndorsed by lhe Commissioner of Customs to the Secrelary.
Depariment of Finanee for approval upon recommendation by the Deputy
Commissioner for Internal Administration Group.

Application for leave ol absence of the Listrict Colleclors, Service Directors
and Deputy Commussioners of whalever pature suid whatever duration shall be
approved by the Commissioner of Custiins upen tecommendation of the
Deputy Commissioner for Internal Administration Group amd in compliance
willy the above documentary requiremments.

All other application for lecave of absence of emplovees of whalever nature
and duration, except those mentioned in a. b, ¢ and d sbove shall be approved
by respective Service Director/Thstrict Collector upon recommendation of the
concerned  Division/Oflice  Chiefl and in compliance with the above
documenlary reguirements,

This Order shall fake effect immediately and shall last until revoked andfor

amended
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