REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
BUREAU OF CUSTOMS
MANILA

March 9, 1992

CUSTOMS MEMORANDUM ORDER
NO. S ZF -7

T0: All Collectors of Customs
Chief, Revenue Accounting Division (RAD)
Chief, Accounting Division (AD)
Chief, Genersl Services Division (GSD)
Chief, Management Information Data System Div. (MIDSD)
All Authorized Agent Banks & Their Branches
A1l DOthers Concerned

Bubject: Inventory Control on Customs Officisl Receipts
CORe), B.GC. Form No. 38-8 issued to Authorized
Agent Banks (AABs) and the New Procedures te

Be Adopted.

I. OBJECTIVE:

8. To strengthen further the Bureau's control of the Cfficisl
Receipts issued to Authorized Agent Benks (ARBs).

B. To insure that ell Customs Gfficial Receipts (CORs) issued
to ARBs are eccounted for before replenishment is made.

II. OPERATIONAL PROCEDURE:

2. lesuance of CORs to AABs.

AABs should surrender the used booklet to the GED
with the dreft white copy of the COR permenently attached.
The number of pads surrendered shall be the bssis of the
GSD to issue replenishment of CORs to AABs. In no case
shall they be lssued CORs without the dreft white copy

- atteched to the booklet. Submission of the complete set
of the CORs cancelled/replaced due to errors with the
corresponding payment of 5,00 to reimburse printing cost
shall likewlise be required.

b. Utilizetien of Customs Officisl Recelpts:
AABs deputized to lssue CORe shall observe the following:
1. Booklets for lssuing official receipts in receiving

payments for advence deposits of customs duties (LC)
muet be a separate booklet from those used in receivin

payments with orders of payment (RC). /Aﬁyvh
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2. The Head Office of AABs and its respectlve branches
ghall observe & first-in, first-out use of the CIR
booklet starting from the lowest serial number.

3. Payment shall not be received if there is mathematicel
error in the eddition of duties, taxes and other fees.

4o All informetion in the CORe must be completely and
accurately eccomplished. In no case shall CORs be
accepted as proof of payment if there are erassures,
elterations and/or errors.

5. Distribution:

Original copy - Importer

Pink copy - Revenue Accounting Division

Blue copy - Autherized Agent Bank

Yellow copy - Bureau of Customs, for attach-
ment to import entry as basis far
relesse of goods. (Advance depo-
8it CORs~ delivered to RAD, per
CMD 192 and final payment CORs-
delivered to the Collection Divi-
sion of the Port concerned.

white copy - attached to used booklet to be

surrendered to G8D.

6. The Commission on Audit and Buresu of Customs perscnnel
mey conduct the sudit on ARBs as the need arises.

c. The GSD shall submit to Commission on Audit (COA) end RAD &
weekly summery of CORs issued to AABs together with the used
booklet surrendered by AABs. -

- II1. REPEALING CLAUSE:

CMC 25-8L4 dated June 1, 1984 is hereby amended accnrdinglv.

'IV. This Order shall teke effect immediately.
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