REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINAMNCE

| BUREAU OF CUSTOMS
MAMILA 1099

July 21, 208

CUSTOMS MEMORANDUM ORDER
NO. 25-2011A

TO : All Deputy Commissioners
All Service Directors
All District/ Port Collectors
All Deputy Collectors for Assessment
All Chiefs, Formal Entry Division/ Equivalent Unit
All Examiners and Appraisers
And All Others Concerned

SUBJECT Amendment to Guaidelines for the Duty and Tax-
Free Entry of Imported Books

Paragraph 2.7 of CMO 25-2011 on the above subject is hereby amended in
order lo rectify the typographical error committed in inddicaling the correct
Executive Order Number involved, thus:

“27 Importations of books/materials otherwise not falling
under any of the above-cited instances and without the DOF
indorsement shall be levied the corresponding  rate of duty
provided under Executive Order No. 885 series of 2010, a copy of
which is attached for ready reference.”

For information and guidance.
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other related data periinent to the aloresaid Customms transactions;

Enterprise and/or T.ocator

the Comimissioner of Customs,

I'V. RBelection Process:

following Risk Manageient |Syvsten:

L1 Information/Intelligence reporls from  Customs
(ES5);

Divisions:

Informers, SR A etc):

MISTG) which will provide WMAL
Administrative Documnents {(3A13), Electronic Mani

<. Mission Order on the conduct of auditfinventory of CHW shall he issued by the
Commissioner of Cusioms upon the recommendation of the | ead WhIALS
concurrenice of the Dircctor, Complisnce Audit Office (CAD) and the Assistant
Commissioner. PEAG and the samc shall be nmbered and docketed i 15 lagbook

On the other hand, The Head, WMAU may issne Office Order to verify the status
of a specilic shipmnentraw materials or nished products a5 well as transfer of goods to
the CRW, Enterprise andior Localor and such order shall be numbered qod dockeicd;

3. The Ciw operators, Warehonse Olperaling Mivisions and other concemed

offices shall extend full assisiance 1o the awhitinventory team by providing relevani
records necessary for the expeditious completion o the audil:'invmlm'g.- of CHWs,

4. The Head, WMAL shall submit to the Assistan Commissioner, PEAG copy
furnished the [rector, CAQ, g bimonthly statys repirt of the Mizsion Orders issued by

L The selection of CHWs for audiinventory shall be undertaken
lntelligence &

Investipation Service (CHS), Enforcement and Security Service
L2 Referral from the District Collectorior  Warchouse Upeerating

LO3 - Derogatory reporifinformation from cxtemnal sources {cp. PCCL

104 Asa Fre-requisile for rencwal of license (o operate CRW

LO5  As directed by the OfTice ol the Commissioner

V. Operational Procedure:

. Upon receipt of the Mission Order, issued by the Commissioner of Customs, the

following shall, as far as practicable, be followed:

Ll The Audil'inventory team leader shall prepare the appropriate List
of Documentary  Requirements i the Conduct

C'LDRCA™) such as, but net limited 1o
S Company profile;

LLZ. Updated approved list of allowable
\ malterials;

of  Audil

impoHahle

L13. Export Documents (EDY} for direct exports, such as:
- Cerlificate of Identification L8 §
- Certificate of Inspection and | oading (CIL)

- Export Declaration
Exports Bills of Loading




[.4p3

1.04

[.04

1.05

I

- Boatmoles, and
- voices and Packing List

I.1.4. Export Documents for indirect expons,
such as:

- Approved Authority Lo Transfer
Cerlificate of ldentifcation

- Boatnotes
Constructive Warchousing Entry filed by the
buyer/{ CEWL); and,

- Invesices

5. Notieess of Bonds Cancellation

i, Updated Formula of manufacture: and

7. Oher refevam reconds and decuments thar iy be
required by the audil team.

1.1
i1
k1.

The Auditinventory Tean, upon receipt of the Mission Order amd
completion of the administrative requirements, shall serve the
same immediately o the CBW Operator, enterprise andior locator
oilicisls.

Ihe Audit Team shall immediately thereafier conduct an
mventory of the bonded materials inside the CEW, cuterprise o
locator {(i.c. raw malerial. malerials in process, finished poods,)
preferably in the presence of the CBW Operator, the Lnterprise
and Locator officials as well as the assigned Warchouseman, The
Audit Team shall prepare 2 preliminary  Inventory Heport
immedialely afler the physical imventory, fo be signed by the
Awditinventory Team, the Warehouseman, the CRBW Operator or
his amthorized represcitative and official or the duly authorized
represeulalive of the Enterprise and/or locator.  Should the
aforesaid official/s fail to sign the preliminary Inventory Report,
the reazon therveol shall also be siated therein:

The appropriate Warehouse Operaling Division and equivalem
units from PEZA & FRIEE PORTS shall make available to the
Awdit Team the finn’s Record of Importation, exporiation and
other pertaining documents attached thercon while the Bonds
Division shall provide to the Audit Team a certified list of e
entries issued to the awditce;

The CBW Operator, Enterprise and Localor shall within threc (1)
days from receipt of the LDRCA, submit to he Audit Team the
required documents provided in the LCDRA . Failure 1o do so shall
e deemed as il no such docyment exists.

Data gathered shall then be evaluated by the Audit Team. The
evalualion stage shall consists of, among others, the lollowing:

LO6.1 Verification of the completeness of the Export
Documents and  when mecessary, olher relevant
supporting docuiments;

L




L.06.2 Determination il the wsage of bonded materials reflected in
the CI is m accordance  with the ITIM Fommula of
Mamdaciure:

LOG.3 Delenmination of unaccounted, excess bonded materials
and unhiquidated /expired cotres;

L0684 Determination of any other violation of Custorn’s laws,
riles and repulations:

LOG.5 In case of doubt, conduct a verification of the authenticity
of documents

L7 The Auditinventory Team slall therealier submit to the Head, WMATJ
arepurt of its findings and recommmendation's;

LOT.1 I the report has no adverse findings against the  auditce
firm, the Hemd, WMALU shall indorse the same to the
Office of the Commissioner thr PEAG channcls

LOTL Otherwise, the following procedure shall ensue.

The following procedure shall, as far as practicable, be uvhserved if the
Eepor of the Audit Team containg findings adverse to the CRW,

201 The Head WMAL shall ssue a show cause lelter to the CRW
Upcralor, cnterprise andior locator giving them the opporiunity to
address the adverse findings of the Auditfirventory Team within
seven (/) days fiom receipt thereol:

202 The Auditinventory  Team shall, whenever mecCssary,  conduct
reconciliation between  its findings and the documents/evidence
additionally  submitted by the aforementiomned CBW  operator,
enlerprise andfor locator in response to the WHMAL show-cause letter
Un the olber hamd, failure of the CBW Crperator, coterprise andfor
locator 10 comply within the petiod prescribe in the show cause letter
shall be deemed az a waiver to submit additiomal conlroverting
documents/evidence:

203 The Awlitinventory ‘Feam shall then render its Final Repon
contdining its findings and recommendations, which the Head,
WMAL shall endorse to the Office of the Commissioner thry PEAG
clunncls. Should the Fipal Beporl retnain adverse to the CBW. (e
recommcindation’s of the Audit/inventory Team may mchmde, botl not
limited to, any or all of the following: issnance of demand Jetier,
suspension of warchousing privilepes, placing of the CBWs future
importation  under Section 1508 of the TCCP. suspension of
importer’s acereditation, prosecution for criminal hiability of persoms
who are panty to the violations of e TCCE, as ammended:

204 The Commissionet of Customs shal] decide on the proper action (o be
laken against an emring CHW, Enierprise and Locator: -




ihereafter be notilied to implement the

decision of the Commissioner ol Cusloms,

105  ‘The appropriate Office shall

V1. epealing {lausi:

Customs Memorandum Orders and other yepulations ineonsistent with tus order

are hereby revoked or modilied accordingly.

Y11 Eiffectivity:

This order shall take efTect immediately.

e o U I e ?IfIE'fﬂ
~ANGELITO A. Al F.{ﬂé
Cornmmissioner ol Cust

ﬂ IerHII'l.'I'lL'-'IH'r <NH§L—

1|IHII!I.HE!I'HI!I.



