REPUBLIC OF THE PHILIPPIMES
DEPARTMENT OF FINAMNCE
BUREAU OF CUSTOMS
MANILA 1099

15 Febrary 2002

CUSTOMS MEMORANDIM ORDER

NO. SO0
TO: Al Depuly Conmissioners
Drpector 11
Division Chicts
Drstrict Collectiors

And AN Tersonpe! Concerned

SUBJECT:  Individuz] Rating Criteria for Promotions and
Hiring Porpeses

Pursieml 1o the provisions of CSC Memormdum Circular Mo, 3, 5 2001 umd ML
6-2002 entitled “Merit Selection Plan” (MSP). and in order 1o ensure that the most qualified
and competent emplovee is selected for promaotion, the fallowing eriteria I he evaluwlion of
candidates ars hereby adopted:

A PROBMOTIOMN

. Performance Ratimg 20 poines

To be computed by pelting the average of the equivalent points of the
st two (2) porformance ratings. Fquivaler points shall be as

finlboays:
Adjective Rating Total Seore Fquivalent Paints
Cntstanding - 48 pi=, = ¥
Yery Satisfactory = ¥-4T7pis. = 15
Satisfactory - 24-35ps = 10
1. Fducational Attwmrment 15 points
Gruduate of Docigralfasiernl Coarse/
ard LLB = 15
Graduate of Baclelors Legree
{fpur/five vrs. conrse) = 13
Collepe Undergraduate = &
Crraduste of Vocational Course!
High School Graduate =
Tl Appropeiate Eligibility L5 points
Customs Broker BARACP A Hher
RA 1080/CES Eligibie = 15
Career Service Professional or 218
oquivalenl = ]
Career Service Sub-professioml or
its cquivakent el L1

Third Grade Eligibility or its
eguivaloni = %
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IV. Work Experience 20 points

A. Work experience in present position Lo
Ume point for every year of service

nof T exceed 10 points

B. Work experience higher than present
position by virtue of designations = 10
One poini for every year of 2ervice
in euch desipnation not 1o exceed
10 points

¥. Relevant Training 15 poims

e puint for every relevant local
training/seminar acquired aficr the
Iatesl upproved sppointwent.

Fwo points for every relevant forcign
treining/seminar acquired after the
latest approved appointment

Total points not to exceed 15 points

WI. Dibers 15 points

1. One point for every commendation’ awand
(Mristrict Collecton’ Commissiones’ CSCY
DOLY Office of the President’ Recognized
Associations) given after the st approved
appeintment nol 1o exceed five (5) points.

2. Five (5) points for candidate duly recomimended
by the District Collector! Director 11 of the poité
oifice concerned Juring the actusl deliberation
of Lhe Central Personnel Selection Board.

3. Frve (5) peints for candidaies who &5 next-in-rank
in aceordance with the THOC Systern of Ranking
of Position purssant to CMO No_ 7-2002.

TOTAL 100 points

Adiditional GGoinelices on Promotion:

UPDATING OF RECORDS

a. The validity of this rating system can only be assyred if pertinent records

of candiales are fully reflected: It is therefore important that each
employes should continually update hisher records 1o be imeorporated in
the 201 file which shall be the basis for the evaluation of the employes’s
quaiificalions,

Frovisions of the nexi-in-rank rule as provided for under CMO Mo, 6-
2002 and CMO NoJ7-2002 shall be strictly sdhered s far as practicalle,
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vears nor Jater than onc (1) year betore he reaches the compulsory age of
retirement,

B. ON HIRINGTRANSFERS

1. Mext-of-kin applicants shall not enjoy priority in biring. They shall be
considered as reguler applicants.

7 Evaluation of the spplications for employment shall be donc on @
quarterty basis,

All applicants should subemit complele requirerent for purposes of
evaluation of their qualifications such as:

Tl
h

Original Appointment ! TransferRe-cmployment
Letter of Application Letter of Application
Personal Data Siect Personal Dota Sheet
Transcript of Records with Transcripl of Records with

Speccial Order Number, if Specin! Order Number, if

applicable applicuble
Centificate of Ehgibility Certificate of Eligibility
Certificate of Training Certificate of T raining,’

Scmmars Bemimars
Certificate of Employment Service Record

if the position apolied for I.atest approved appeintment

TeUECE Performunce Rating for the
MBI Clearance List two semester

MBI Clearance

Effectivity

This order supersedes CMO 27-98 dated August 5, 1998 amd MO I9-98

duted August 5. 1998 and shall take -:Eq?;mdia.;ii:.r.




