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T T ALL BUREAU DFFICIALS AND EMPLOYEESS
TRANIACTING CLIENTS

SUBJECT: STRICT IMPLEMENTATION OF THE NO ID, NO
UNIFORM, NO VERICLE STICHER - NO ENTRY
POLICY

OBIECTIVES

1. To opely establish identilication of BOC personnel and the transacling
clienl;

£. 1o ensure that only suthorized perscime] and dienfis are abie o gain
avuess o BOC premis=s; and

3. Toinslilule sacuily measures within the BOC premises.

IMSTRUCTIONS AND GUIDELINCS:

For BOC Peizonns!

Mo Weming of Identiicalion Cand and Prescribed Ureboarns

i.

All BOC personnsd are required o wear the olficisl B0OC lderdification
Cands and prescribed ofice uniforms on all days while inside the BOC
premises excep! duwing “Wash Day”.  No BOC smployes shali be
allpwed o enber aiy BCC Doilding waiboul weaning such 1D and o ool
in the prescrided uniform, However, exempled from his will be those
covered by & memorantuim issued by HIRM.

The Direcior, ESS shall give instruciions 1o sl ils assigned ESS
personnel for ta strict inplemenialion of no. 1 above.

There shall be only onz ofiicial 1U as issued Dy e Human Rescurces
Wznagement Division. No other ofiice is auihorized (o 1ssue 1D Card
in BOC employses.

in casr o BOC empioyes fbils o Deing hisdhar 1), befshe shall ba
qifirecled by ESS Wwooroport o HIRMD (hor DCOMMWespeclive
Adminisirative Divisiend/Umil {for il Pors) for the issuance of a
fernposary U walic oody for el spewcdfic day. Temporary 1Dz shall be
inzde available ot HEMOADmIniskalive Divigions for such purpose
that shall be responsible and accouniable in case of misuse,

the assigned FSS personnal is furiher direcled lo reporl in wriling 1o
the Deputy Comymissicner, infernal & invnistration Groun o the Depuly
District Collector for Adminietration coneemed, through their inspective
ESS superior (Mlicerns, any BOU emploves who refuses o comply with
this Order, for appropristo disciplingry J:;E'rur:.r_ ) -
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g Ideniticaion Card of Mew BOC G nmayees and Lost 1D Caor

2.

HRME shall be responsibie for the issvance of nr fo new GOC
einployses.

I case of loss of 1D, the following documeniary roquilements shall be
submilted to HRML:

a. Affidavit of Loss duly nolanred or subscribed before the Chief, HPL
ifor QCOMYChief, Law Division (for all FPorts) slaling the daie and
circumslances of foss.

b, The Aflidavit will be duly lrslorsed by their respective Division
Chiefs (for OCOMYChief, Administralive Division {for afl ports) 1o
tha Chief, HRMD with 5 request for issuance of a FREW  ORE.
Meanwhile, hafshe shall be issusd 2 femporary 1D by
HEMD/Administralive Division on a weshly basis anfif such time
that a2 new ID hias been issuad.

C. POM-OCOM

i

Only vehicles with ESS-issund Parking Stickers will be allowed eniry at
Boslen Gate 1o access BOC complex and avall of the patking slolfs
atlocaled.

- laxi-riding BOC Officials and employees will be aflowed entry at

Hoston Gale io access BOC complex providad that they are proparly
idenlilied. These officials/smployees must disembark at the designaled
unloading zone only. The emply taxi will izke Gast Hoad {drivevray
infront of Main Customs Building) to exit at Gale 3.

Brokerages' crgsnization Oficials that wers issued ESS Parking
slickers are alfowsd (o enter Boston Gate and avail of e parking stot
allocsied for them,

The South Gate (Remuaidez Gale) is exclusively for the enfrance of
the venicles of BOC Officials and employees with ESS-issued Parking
Slickers enly. They can also uliize (his Gale as egress and ingress in
guing io aind cosning from dhe paifonmance of their official duties af the
i aroas {container yards).

Mo froporter, brokar or Drokes"s represemtatives vehicles will be allows
eniry al Wis Gate. They will be direcled lo proceed 1o Gale 3 to gain
antny at BOC comerdisx

O Adl Oiher Ports

The vonvemed Distnet Golleclor of Customs, togelhier with 1he E55

Listiigl Comimander, must fonmulatefestablish securily measures thal is most

Applicable in their respecive areas of responsibiiity. »
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1. Clients fransaclting business with the Bureaw of Customs are directed o
procoed at Gate 3 to sccure an Access Pass valid only for the day. The
issuance of the Access Pass is only a privilege that may be denied when
they have no official businessfransacicon to attend k.

However, LICENSED CUSTOMS BROKERS (CCBI, UC and other
Customs Brokers' Associations/Groups) will be issusd Yearly Accoss
Fasz by fhe E35.

2. Non-Custorrs personnel and visiloes shall be issued Colorcoded Pass o

gamn access in e foflowing BOC offices, to wik

a)l Commissionsr's Oifice Building
bl 1EG Building

c} PO Main Customs Building
d} CRIC Buikding

) GG Building

it CIs Duilding

q) 1A5 Building

) ORE Basketball Court

i}y ES3 Building

1} BGC hotor pool

k) All Arcas

1. Media representatives who are duly scoradied by BOC-PIAD will be

allowed enfry within the BOC pramises.

EFFECTIVITY DATE

This Order shall be strictly implemented by lhe EES beginning July 1, 2003.
The ESS shall ensure its insliiulionalization and shoutd not be an Qeder thal is good
for a cerain period of Gime ondy.

Accordingly, the concemed ESS personnel and their District Commanders

shall be equally liable for non-implementation of this reasonable Office regulation.

For slrict compliance.
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ANTONIO . BERNARDO

Corrnieslormer



