REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
BUREAU OF CUSTOMS
MANILA

October 28, 1992

CUSTOMS MEMORANDUM ORDER

To all District Collector
And all Others goncern

Monthly Submission of Time 8

Section 2 of Rule XVII of the Omnibus Rules Implementing
Book V of Executive Order No. 202 and other Pertinent Laws,
provides:

"Sec. 2. BEach head of department or agency shall
require a daily record of attendance of all the
officers employees under him including those
gerving in the field or on the water, to Dbe kept

on the proper form and whenever possible, regis-
tered on tﬁe bundy clockd”

Inasmuch a8 there are no bundy clocks ingtalled in the
different offices of this Bureau, the use of Form 48 in
recording the attendance of employees is hereby allowed.
However, Collectors of Customs, Chiefs of gervices, divisions
and other units should certify on the required form that the
employees concerned have actually rendered the required ser-
vice for which payment of the corresponding salary is being
claimed. Otherwise, the disbursing officer should refuse to
pay the salaTry of any employee for which no daily record of
attendance, duly certified by the immediate supervisor, has
been presented.

Section 4 of the seme Rule provides that "falsification
or irregularities in the keeping of time records will render
the ggglt§ officer or employee administratively liable with-
out prgaﬁ jce to criminsl prosecution as the circumstances
warrant.

For strict compliance.

A. FERIA, JR.
Commissioner
Tntefnsl Administration Group




