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Republic of the Philippines

Drepartment of Finance
BUREAU OF CUSTOMS
Mlamila
21 FEB 2003
CUSTOMS MEMORANDUM ORDER i
NO._ /P - LZo 4 '
To All Deputy Conmmissioners
The District Collectors
All Others Concerned
Subject . Manual Processing of Shipments in Case of

Computer 5ystems Breakdown

1 Objectives:

1.1

[

To facilitale the processing and/or clearance ol shipments al the po
of computer system breakdown

5 0 casc

To sccount for all shipments manually processed, clesred and rcle: sed fom

the port; and

To update the ACOS files of informmation on the shipmenls proves

rrizeneally.

2 General Provisions:

2.1

2.2

J_-/-/f«f / Al

Manual processing ol mmporl cotncs/transshipments shall be allowe
of:

211 compuler systenms breskdown and/or

Z.1.2 power failure, thereby rendering the computer system non-
amd '

213  such others that may not be covered by 2.1.1 and 2.1.2.
Manual processing of importations shall be authorized only by the

Commissioner, MEST(G, or his authorzed allernate as he deems ne
may he recommended by the District Collector.
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All automated systems not affected by the breakdown or power fa

contimpe to be utilized.

Procedures which arc nol affected by the system breakdown or by
failure shall, as much as practicable, contines 1o be observed.

Mumual processing shall cease upon the re-activation of the compu

The compuler sysiem Bles shall be updated with falommation on th
colnes/transshipments processed manually al the end of the day or
thc computer system is operatiooal. The heads of the following of]
be respunsible for the updating of the information as required:

Chicf, Formmal Entry Divistion Warelouse Assessment Division

Chiel, Collection Division

Chief Entry Processimg Tinit
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Adminesirative sanctions shall be imposed on the responsible offici ;E il para
2.6 alwrve afler investigation by the Internal Inguiry and Prosecutis

CIIE.

3 Crperational Procedures:

31

Manual Processing of Enfry

3.1.1

3.1.2

The importer shall present the IEIRD 1o the ENTRY ENC
CENTER (EEC) for manual encoding of mlformation on st
off-lne computers (when available) or listing in the EEC ke

The mporter/broker shall submit the IR and suppodtin
to the Eatry Processing Unit (EPL), Formal Entry Division
Warechousing Assessmment Division (WAL, as the casc ma
documents veriealion:

312 The EPL Document Processor shall venily the !
and other mformation against the hard copies o
ommilesi. In case oF scaporis, the hard copies s
requested at the Piors apd Inspection Division (
equivalcnt unit,

The cxarmner/appraiser of the FED or WAD shall conduct
examination of the shipment, the assessment of duties and
shall cause the transmittal of the IEIRD Lo {be Collection 1
(CL).

The Collection Division shall verily the payiesls made o
taxes and other charges with the authorized agent bauk, eff
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the Automatic Matching of Payments and Payables (AMPI ) or 2
through transmittal by the bank messenger of the payment particulars,

J.1.4.1 The Collection Division shall furnish the Amast ¢ Operator
of the approval for the release of the shipuweat + fith the blue
copy of the cntry indicating the approval for rel fase of the
shupment, copy furneshed the Qlicer-in-Charge [ralekeeper
of the exit gate.

3142 The Collection Division shall keep the onginal « ppees of
the IEIRD and supporting documents for trans pittal to
FED/WAL for their electronic assessment, usin p ACOS
when he clectromc system has become avatlabi .

3.1.5  The Collectuon Division shall submit a reporl Lo the Distr ket
Collector at the emd of the day until the reactivation ol (h b compuler
system and on the semaally processed enbres coveniog a [least the
following wlormdion:
3151 Lintry numdbers

55 Consignes

3153 Conlaner mimber(s)

3.1.54 Regsty and Bill of Lading numbers/Adrway 1l of
Ladmgr numbers '

3.155  Duties and Taxes paid, of any. -

3.2 Processmyg of Tramesshipnent Permit

et ‘The mporter/broker shail present the appheation for trar zshipment
al the EPU for manifest verification

i
ind
2

The document processor, Oihce of the Deputy Collecteor [for
Operations shall check the applhcation agamst its support oy
docuinents. I found to be in order, the Deputy Collecto | for
Operations shall approve the transshipment application.

323 The tansshipment permit shall be forwarded to the PIDY MOL for the
assigiuent of Customs Guard and a copy thereof shall b | given to
the Arvastre/Cargo Tenminal Operator for implementatio p.

324  The approved transshipment permit shall be kept in file £ |r the
electronic write-ofT of the manilest as soon as circumstan pes perinil.

325  The office of the Depuly Collector for Operation shall su prut a
repoet to the District Collector at the end of the day unti [the
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reactivation of the compuler sysicm and on the manually
transshipment permits covenng at keast the following infc

3251 Transshipment numbers

32532 Consignee

3.2.53  Comtainer umber(s), if applicable
3254 Registry and Bill of Lading nunbers
3.2.5.,5 Port of destination

L3 Intum, tbe District Collector shall submit a report on the manualh
entries and transshipments to the Deputy Commmssioner, MISTG.

Penal Provision

41 Unauthorized manual processiig of entrics shall be subject (o adin
amifor cominal sanctions after invesbgation by the HPD.

Repealing Clause

3.1 All Orders inconststent with this CMO are hereby revoked or mod
accordingly.

Effectivity

This Order shall ke cifecet immediately.

TEOHGE M. §
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