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REPUBLIC OF Till: PI IIL1PPINES
DEPARTMENT OF FINANCE

BUREAU OF CUSTOMS
MANILA 109l)

April 28, 2016

CUSTOMS MEMORANDUM CIRCULAR
NO. (,01 ~ ..lOll€

TO: All Deputy Commissioners
All Directors and Division Chiefs
All District / Port Collectors
And Others Concerned

SUBJECT: DBM Budget Circular No. 2016 - 3 / Rules and Regulations on
the Grant of the Mid-Year Bonus for FY 2016

Attached is a copy of Budget Circular No. 2016-3 dated April 28, 2016 issued
by Secretary Florencio B. Abad, Department of Budget and Management (DBM),
prescribing the rules and regulations on the grant of the Mid-Year Bonus to
government personnel for FY 2016.

For your information and guidance.

Please confirm the dissemination of this circular throughout your offices
within fifteen (15) days from receipt hereof.

~~.
ALBERTO D. LINA

Commissioner
~ ~uruuo!Cu'tom'
~il AL~!~~~I~~~~t.
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' •. \<. ,,' REPUBLlC OF THE PHIlIPPlNES
DEPARTMENT OF BUDGET AND MANAGEMENT

MALACAN,~NG, IvlMIJ .A

No.~~
April 21:\, 2016

TO All Heads of Departmenta, A~ enclas, State Unlversltles and
Colleges (SUCs) and other ottues of the National Govornment,
Including CQnlmlssions/Offlcflll under the Constltutic.nal Fiscal.
Autonomy Group (CFAG), 00 rernment-ownec or -Oontrclled
Corporations (QOCes); Headf of L.ocal Government Units
CLaUs); and All Others Concerr ed

SUBJECT Rules and Regulations on the urant of the Mid-Year Bonus for
FY 2016

1.Q Purpose

This Circular is issued to prescribe the rules arid regwlations on the grant of the
Mid- Year Bonus to government personnel for FY 2016 pursuant to Executive
Order (EO) No. 201, s. 2016, entitled "Modifyin l the Salary Sotieaute for Civilian
Government Personnel and Authorizing the ~Iant of Additional Benefits for
Both Civili.:ln and Militaty and Uniformed F etsonne!" as approved by the
President on February 19, 2016,

2.'0 Coverage

This Circular shall apply to the following positions and personnel:

2 1 All positions for civilian personnel, whether regular. casual, or
contractual in nature, appointive or ele: tlve, full-time or part-time, now
existing or hero after created in the Ex-scutlve, Legislative and Judicial
Branches, the Constitutional Commis sions and other Constitutional
OHicesi sues, and GOCes covered by the Compensation and Position
Classification System (epCS) under Fepublic Act (RA) No. 6758, as
amended by Senate and House of REpresentatives Joint RI~solutions
No. " series of 1994 and No, 4, series of 2009; and in LGUs; and,

2.2 Military personnel of the Armed Forc-ss of the Philippines under the
DepartmGnt of National Defense and uniformed personnel of the
Philippine Nationa: POlice, Phil:fJP:',e ["I jblit ~~f(.ltlJ Colleae, Bureau of
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Filt'; Protection, and Bureau ot Jail M;;ulagernent and Penology of the
Department 01 the Interior and Local Government; PhilippinE! Coast
Guard of the Department of Transponation and Communicat.ons: and
National Mapping and Resource tntorma ron Authority of the Department
of Environment and Natural Resources.

3.n Exclusions

The following are excluded from the coverage ,If trus Circular:

3,1 Government personnel from aqenciee, including GOCCs, that are
exempted from RA No. 6758, as amende d, as expressly providso in their
respective enabling law or charter, and are actually implementing their
respective CPCS approved by tne President 01tne Philippines:

3.2 Government personnel from GOCes covered by the CPCS established
by the Governance Commission for Gaccs and approved by the
President of the Philippines pursuant to "1ANo.1 0149; and,

3.3 Tl10S8 hir~d wunout employee-employe, retanonsrups and funded from
1'\01'\- Personnel Services appropriancns/nudqets. as follows:

3.3.1 Consultants and experts hired br a limited period to perform
specific activities or services with expected outputs;

3.3,2 Laborers hired Ihrowgh job contracts (pakyaw) and those p3id On
piecework basis;

,

33.3 Student workers and apprentices and

3,3.4 Individuals and groups Of people whose services are engaged
through job orders, contracts (If service, or others similarly
situated

4.(1 Definition of Terms

For purposes 01 this Circular, the succeeding t( rms used heroin shall have the
following moanings:

4.1 Monthly basic pay shall refer to the nonthly salary for reouiar aM
contractual civilian personnel; the total jally waqes for the twenty-two
(22) working days a month lor casual ~arsonnel (ecuai to thEI monthly
satarv of a regular personnel); the monttuy base pav for the military and
uniformed personnel; and the monthly honoraria lor barangay officials
and employees

42 Thfl total or aggregate service requirec from government oersonnel lor
purposes ot the grant of the Mid- Year Bonus shall include all actual
services renderGd wt)ilQ occupyinQ a egular, contractual, or casual
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posuion in ttw national andlor local G overnrnent. Includln[J leaves 01
absence wilh pay

5.0 Guidelines on the Grant of the Mid-Year Bonus

6.1 The Mld.Year Bonus equivalent to c ne (1) month basic pay as of
May 15 shall be given to 8rltilled perso inel not earlier than IMay15 01
Ihe current year, subject to the fOIIOwin\ I conditions;

5. i. 1 Personnel 118~ rendered at least .\ total or an aggregate at jour (4)
months oj service trom JLJly 1 of the Immediately pr8ceding year
to May 15 of tns current year:

5.1.2 Personnel remains to be in the Q )vernment service as at May 15
of the current year; and

5.1.3 Personnel has received at least E satisfactory periormance rating
in the Immediately preceding rati 19 period.

5.2 Those '11'110 have fi:,inQti[!'d alotal or ar. aggregateQU~ss. th?nf9IJrH)
\r,!~nltl~.J9f~!:lrvI9e. tr9m Julyt RUh~ R:ecilOingyearJo. May 15 pi the
current year, and those who are no IonI ler in the service' as 01 the latter
dak.,,~~11 nol b~ottl~.M!9~,'(~:.!r.~~ml~: ...J

5.3 The Mid-Year Bonus of personnet ~lir9t1on pari-time service In one or
more agencies shall be in direct proport on 10 the number of hours/days
of part-lime services rendered.

5,4 The MicJ-Y8ar Bonus of those on detail to another government agency
shall be paid by the parent agency, whil3 Ihose on seconcrnent shall be
paid by the recipient agency.

5,5 The Mid-Year Bonus of personnel who transferred from one 'lgency to
another shail btl paid by the new aqencv,

5,8 A compulsory retiree, whose servrces have been extended, may be
granted Mid· Year Bonus, subject to t 1e pertinent provisions of this
Circular.

5.7 Those who are formally charged acrnhlstrative and/or crlminal-cases
which are still pending for resolution, shelll be entitled to Mid- Year Bonus
until found guilty by final and executory udgment. provided that'

5.7. j Those found guilty shall no! be e uitled to Mid- Year Bonus in the
year of finality of the decision. rhe personnel shall refund the
Mio'Year Bonus received for that year,

5.7,2 If li1e peneuy imposed is Mil a reprimand, lhe personnel
concerned 8MII OEI entitled to the Mld·Year Bonus
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6.0 Mid-Year Bonus for Personnel of Covered ClOCCs

The qrant of the Mid-Year Bonus to personnr' of covered <:lOCCs "hall be
deterlTllflc-d by their respective governing be arcs, subject to 11)6 tc)lIowlng
oonsiderations:

6.1 The provisions on the entitlcrnenvnon-. mtitierneo: of persorvie: to the
Mid- Year Bonus Under Item 5.0 hereof 51011 be strictly observed.

6.2 If funds are insutticient, the Mia-Year bonus may' be granted at lower
rates but at a uniform percentage of the. nonttuv basic pay as of May 15
of the current year.

7.0 Mid-Year Bonus for Personnel of LGUs

The grant of the Mid-Year Bonus to personnel (If LGUs shatl be determined by
their respective sangguniafl, subject to the folio Nlng considerations:

7.1 The provisions on the entitlement/non-( rmtlernent ot personnel to the
lvlid- Year Bonus under Hem 5.0 hereof S1alt be strictly observed,

7.2 The Personnel Services limitation In LGU budgets Under Sections 325(a)
and 331 (b) 01RA No, 7160 or the Local Covernment Code of 1Ei91, shall
be complied with.

7.3 If funds are insufiicient, the Mid-Year b )nus may be granted at lower
rates but ell a uniform percentage of the I nonthly basic pay as of May 15
of tile current ytlar,

8.0 Fund Sources

8.1 The amounts required tor the grant of FY 2016 Mid-Year Bonus to
personnel of National Government Agellcies (NGAs) shall be Charged
against the Miscellaneous Personnel Be 'lei its Fund (MPBF) authorlzec
under RA No, 10717 or the FY 2Q16 Oer eral Appropriations AGt.

Q ')
Q, •• The amounts required tor the payment 01 Mid· Year Bonus to casual and

contractual personnel In NGAs whose uaiaries and wages are orawn
from the lump-sum appropriations for non-iternized positions shall be
sourced from the said agflncy lurnp-surn appropriations.

8.3 For covered GOCCs, the amounts reuui ·ed to implement the Mid-Year
Bonus shall be charged against their approved corporate operating ,
budgets (COBs), provided that the nation sl government shall not retease
funds for compensation adjustment Ilf any related expenditures,
provided further that the GOCCs shall rot resort 10 borrowings for the
purpose, and provided furthsrrnora, that lhe penormance targets m tt1eir
Oepanment of Budget and Management 'DBM)-approved COBs HrE!met
and their prograr!.Js/projects for the year me not adversely anected.
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8."1 For LGUs, the amounts required to Irnplt'mentthe Mid-Year Bonus ShQII
be charged against their respective 10Ci.1 government funds, subject to
the Personnel Services limitation in LGll budgets pursuant to Sections
325 (a) and 331(b) of RA No. 7160

9,01 Helease of Funds

The DBM shall release to the agencies/operatllg units concerned tile Special
Allotment Release Order tor the; /v1iel-Yt;lur BonJs requirement, based on data
on tne number of filled positions as of April ~0, 2016 from the Government
Manpower Information System, chargeable ag, inst the MPBF.

Tile DBM shall issue the corresponding Notice 01 Cash Allocation to cover th€·
M td- Year Bonus of agency personnello be giVE n not earlier than May 15 of the
current year, subject to the provisions 01 Nation, I BudgGt Circular No. 5·61 dated
January 4, 201e on the release of funds.

,

10,0 Applicability to Certain Officials

Consistent with ths policy under Section 6 of Art cia VII and Section 10 01 Article
Viol the Constitution, the current President or the Philippines, Vice-President
ot the Philippines, and the M8mbers of Congres; are not entitled to the FY 2016
Mid-Year Bonus, Pursuant to Section 1401 ECI No. 201, s. 2016, the current
regular members 01 the Cabinet ara also not er:titled to the FY 2016 Mid-Year
Bonus.

11.0 Responsibility of Agencies

Agencies shall be responsible for the proper irr:plamentaiion of the provisions
. of tms Circular. The responsible oHicers shall oe held liable for any payment

not in accordance with the provisions of this C rcular, without preludice to the
refund by the employees concerned of any eXCi!SS or unauthorized payments.

12.0 Resolution of Cases

Cases not covered by the provisions of this Circular shall be referrE~d to the
OBM tor resolution.

, 3.0 Effectivity

Ttns Circular shall take effect immediately.

5


