Republic of the Philipplmes
Departrment of Fiance
BUREAU OF CUsSTOMS
1099 Manila

HET 05 30

CUSTOMS MEMORANDUM ORDER
NO. _ F-J0A3

SUBJECT: Guidelines an Public Access to Statement of Assets

Liabilities and Net Worth {SALNs) of BOC Personnel Filed
with the Bureau of Customs.

Pursuant to Section GOB of the Tariff and Customs Code of the Philippines
(TCCP}, as amended, in relation to Section 8 of Republic Acl No. 6713, otherwise known
as Code of Condyct and Ethical Standards for Pulllic Officials and Employeos,

tis Bureay hereby adopls the following guidelines that wil govermn the request for
900855 10 SALNS filed with the Bureau of Customs.

I. Statement of Policy. All Statements of Assets and Liabilities and Met
Warth (SALNs) filed with the Bureay of Customs shall be accessible and
made available to the public for inspection and reproduction during
reasonable hours of working days, subject to guidelines herein provided.

1L,

Period of Accessibility, The SALNs shall be available 1o the public for
inspection and reproduction afler ten (10} working days from the Hme

they are filed as required by law and for a pariod of ten {10) years upon
receipt thereof,

I1I. Where to File. A reguest for 2 copy of SALN shall be addressed directly
to the Customs Commissioner and filed with the Office of Deputy
Cormmissioner for Internal Administration Group.

IV.Procedura

A. Except In case of subpoena lssued by a competent authority in a
pending case or a request personally signed by the authorized officer
of either a quasi-judicial ayency in a pending case or an investigative
body, all SALN request shall be made by filling up the prescribed SALM
Request Form (see Annex A) iIn duplicate copies which shall clearly
and legibly indicate therein the following: (1} requesting party’s full
hame and signature (2) business or residential address and contact
number, and (3) explanation of the requesting party’s specific
puUrpose and their individual Interest sought to be served.

1. The requesting party shall present at Jeast two 1D=, one of
which is a government fssued 1D bearing his picture and
sighature for photocopying:
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2. In case the purpose is for media dissemination to the generﬂ
public, the requesting member of the press should present, in
addition to the governmant issited ID, his/her official Press i
with proof of affillation of accreditalion as a legitimate media
practitioner;

3. IF the requesting party is a student, he/she shall present his
or her current student D along with an indorsement from
proper school avthorities;

4. In case of private entities/organization, the request shall be
filed by the responsible officer of the SAME.

B. An Undertaking shall likewise he submitted with averment of the
Party’s circumstances showing that it is not fictitious, and a
commitment that the request shall only be fur the stated purpose, tm
be swomn to before any authorized officer of the Bureauy,

C. All request for copies of SALN shall be granted, except where;

1. The request is prompted by sheer idle Curiosity;

2. The identity of the requesting party appears to be fictitious;

3. The requesting party has a derogatory record of having
misused any information praviously furnished;

4. The purpose of the request is contrary to law, morals, or
pubdic policy.,

5. The request is for any commercial purpose other than by
news and communications media;

6. There are grounds to believe that the request is being made
with a plainly discemible improper motive (e.g. harassment)
or other analogous circumstances.

D. The SALM request shall be assessad by the Head, Human Resource
and Management Division, who shall preliminary determine f the
request is not covered by the limitations and prohibitions provided in
RA No. 6713, its impiementing rules and regulations and in
accordance with the afore-ciled guidelines. Thersafter, the same shall
be recommended for approvalifinal determination to the Deputy
Commissioner, Internal Administration Group through the Director,
Administration Office,

E. In exceplional cases the SALN request may be referred for study and
appropriate action to the Legal Service,

F. If warranted, additional documents or information may be reguired
from the requesting party.
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G. The favorable action or specific ground/s for not granting the reguest

shall be dearly stated in the dppropriate space in the SALN Request
Form, one copy of which shall be returned to the requester,

All SALN requests shall be acled upon within a reasonable period.

The private address of the concerned public offici
be redacted or Backened o protect  hisfher
guarantecd by the Constitution,

al or employee shall
right to privacy as

The requesting party shall pay the cosl of reproduction. The Director,
Financial Management Office (FMO) shall periodically review and
recommend the schedule of fees 1o be charged.

V. Public Record. All requests for access o SALM Form and Undertaking

shall form part of the public record and can be accessed by the
concerned official or employee.

In case there is showing of a violation of the requesting party's
Undertaking in the SALN request or an encroachment on the public
official or employee's right Lo privacy that is altributable to the requesting
party, the concerned public official or employee shail request a copy of
Fequesting parly’s SALN request form for purposes of availing logal

remedics. Such lelter-roquest shall be refarred 1o the Legal Service for
dppropriate action.

VI. Miscellaneous Provision. These guidelines do not cover request fior
copies of curriculum vitae, or other similar profile documents of a puhlic
official or employee which request shall be referred o the concemed
individual or appropriate office as may be provided by law.

VII. Repealing Clause. Al memgranda, orders and other issuances

inconsistent. herewith are hereby repealed/superseded andfor modified
acordinghy.

VIII. Effectivity. This order shall take effect immediately,
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Republic of the Philippines
Department of Finance
BUREAU OF CUSTOMS
S Manila

STATEMENT OF ASSETS, LTIABILITIES & NET WORTH (SALN)
REQUEST FORM

1. Mame of the Requesting party:

4. Residential or Business Address of lhe Requesling Party:_

3. Residential or Business Phone Numbers:

4. Public Offidals / Employees whose SALNs are being Requested:
Mame Position

3. Covered years of the SALNs being requested:
6. Purposefs of the Request:

UNDERTAKING

I hereby certify under oath that the undersigned is the person whose name and
signature appears hereunder and that the above-requested SALN will be used for the
stated purpossfs and for no other purpose. Nelther will the contents thereof be
disclosed to a third-party who is not the requesting party of the said SALN and further
certify that [ have not misused any information previously obtzained from this Office and
duly aware of the legal consequences for the misuse thereof,

In case where a study is conducted in line with a school-sanctioned project, the
identities of the concerned public officers or employees shall not be unduly disclosed
but referred to in general lerms (e.g., govermment official/emplopee) in order to protect
the data about the public officials or employees from unnecessary dischosure.

Should 1 violate the terms of his undertaking, I understand that the officials or
employee concemed may avail of legal remedies such as bringing an action against me
under Section 11 (d) of Republic Act Mo, 6713, penalizing the misuse of the information
obtained therein, without prejudice to other liabilities as may be imposed by law.

[ J
Hequesting Party Name -iﬂd Signature

Mo F-20n



SUBSCRIBED AND SWORN TO before me thig S | s R | |

afflant exhibiting his [ her Community Tax No. issued on _____
at__;and proof of identification, as Indicated baloy:
2 ]
Person Administering Oath

[ To be actom plished by the processing officer: T e
A Upon lodging the request, lhe requesting party presentéd the Trllcwing IDs-

1.
2

T S — tand

2.1 If 3 student, an indomsement from the proper schoal authoriles,
2.

2 If a member of 3 press, officis Press 1D indicating proof of affillation £ accreditation
&5 2 legitimate media peactitioner.

B. Once lhe request has been approved:

L. Dud the requesting party pay the reasonable cost of reproduction [ cerification?
2. Is the private address in the SALN redacted pr blackened?

Recommended Action or Fermarks:

‘Name and Signature of Reviewing Records Officer, Date
Central Records Management Division
Approved | Disapproved
Cirector, Administrative Officer - Date




