REMIBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE

BUREAU OF CUSTOMS
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CUSTOMS MEMORANDUM ORDER
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SUBJECT:

To:

All Deputy Commissioners

Service Directors

District/Port Collectors

Division Chiefs

All Other Officials and Employees Concerned

Procedural Guidelines in the Preparabion and Submizsion of

Requests for Common-Use Supplies and Equipment Available in the
Procurement Service (P5)

1.0

2.0

Background

1.1

1.2

13

It is a national government poficy that procurement of government supplies,
materials and eguipment shall be done in the most transparent and
compekitive manner.

Administrative Order (AD) No. 17 was ssued by the President directing all
government agencies to: (a) procure their common-use supplies from the
Procurement Service {PS) without need for public bidding; and (b) use the
Philippine Government Electronic Procurement System (PhilGEPS) n ali their
procurement activilies pursusant to Republic Act (LA} No. 9184 {Government
Procurement Reform Act) and its Implementing Rules and Regulations (IRR).

Circular Letter (1) No. 2011-6 dated August 25, 2011 as reiterated in CL No.
2013-14 dated November 29, 2013 issued by the Department of Budget and
Management (DBM) prescribes the procedures and guidelines for the
impiementation of AD No. 17 in order to fadlitale compliance and achieve its
objectives.

Ganeral Guidelinas

2.1

Soulh Harbor, Gate 3, Port A, Manits 1059 = Tel. M

Al common use supplies and equipment available in the Procurement Service
(PS) as provided in the PS Electronic Catalogue (now the Virtual Store) shall
be procured through the PS Depot (in the case of District/Ports) or PS5 Office
{in the case of the Central Office-0C0M).

052 917-3200 (3201 1o 3205)4CFRM)

Website: wwncustioms govph = Exmail: o customs. gov.ph (CRM)
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4.0

5.0

6.0

£.0

42 Al ather office supphes and eguipment NOT available in the ps may be
Procured  thru: (a) Shopping under Section 32.1{b) with threshalg of

Spedfic Guidelines

31 Al end-yser units, e, offices/services, and collection districts under each of
thed'n“feratﬁmupsarmeﬂumau, SI‘EHPI'Epamﬁ'EirFEpﬂEH\reﬂﬂnuaJ
Procurement Plan for Common Usa Supplies and Equipment {(APP-CSE) using

be downloaded thru the PS5 website at ﬂﬁﬂﬁmy@r&nﬂmﬁ.@g-
Download tab and the PhiGEps website at hgy‘fm-;ﬂqepuet—_ About
PhilGEPS tab — Usaful Downboads.

3.2  The APP-CSE chail be consolidated by the GSD-A0) for submission to the DEM
Un or before November 30 of each year, except for CY 2014, where the
deadline for submission will be on December 15, 2013.

3.3 The procurement of CSE shall be made on a need basis and consolidated to
evade splitting of con . '

3.4 End-user units shall also ndude in the APP-CSE not only those supplies
supplies of the PS, but alsp supplies, commodities or materials and

equipment which are nEcessary and desirable in the performance of day-to-
day operations of the Bureau.

353 The procurement unit of each office/service, or collection district shall ensura
that thelr suppliers are registered in the PhilGEPS,

ACCOUNTABILITY

The BOC-BAC, District/Port Collectors, GSD-AD and the Finandial Management Office
shall be held responsible for the implementation of this CMO, and shall ensyre that

all procurement activities are undertaken in accordance with the IRR of R.A. No.
D184,

RESOLUTION OF ISSUES

All issues, requests for darification, and other concemns relative to these guidelines
shall be referred to the BOC-BAC and the Deputy Commissioner for TAG for

All BOC issuances and orders which are inconsistent with the provisions of this
Memorandum Order are hereby revoked and/or amended accordingly,

EFFECTIVITY
RO A{?ﬁé 0'B. Brazon
Conmissione

This CMO shall take effect immediately.
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