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SUBJECT : Registration of Imperters

I OBJECTIVES:

1. To facilitate transactions vith the Purean of Customs; '
2. Te enbance snd make cuirent the databank of importers engaged In the

business of lmportation;
3. To protect the interest of the govermnent.

I. COVERAGE:

o This Qrder shall cover all impoiters except as hereunder enumerated i
Section IIL ‘

III EXCEP’I'IONS TO THE COVLRAGI

Impurters of shipmcnls as. elmmemted hereundel are excepled ﬂmm
registration :

First a.ml last im‘poﬁu(lun for the vear;
Importations by parcel post;
g B Impurtauons covered by special iaws viz:

N o

3. 1 Speclal Ecenomic Zone Act of 1335 (Republic Act No.
7216), _
3.2 Bases Conversion Develepment Author Ety (Repuhlic Act Nu
T22T). :

4, Impcrtatlans of the Philippine governinent, its agencies and
: instrumentalities.
5. Importations by foreign embassies, cunsulates, legatmns, ageucips of
“other. forelgn govemment aud International organizatlon with
~ ' " diplomatic status and/or recognized as such by the government, le,
Aslan Developmpnt Baul/World Health Orgmlization ,

IV. GENERAL PROVISIONS:

1. All lmporters shall be required ¢ file an application for registration only in
the prescribed form as in Annex “A” hereof, which shall be under oath. °
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2. The application form shall be sn;ppmtediaccmnpnnlad by the fﬁl!uwlng
documents: "7 | = :

2.1 Mayor's Permit
2.2 VAT or non-VAT cestificate of applicant
2.3 TIN Card of the company/enterprise, its directors and
 principal officess (CEG, CFO and Import-Export OfMficer,
Propriclor or Paviner) ' _ '
2.4 Tor corporations, arikcles of incorporativn and by-faws
1.5 For partnerships, aiticles of parinership and hy-laws .
2.6 For cooperatives, registration docaments with the Cooperative
. Development Authority (CDA) _
2.7 Tor sole proprietorships, preol of registration with the
Bureau of Trade Regulation and Consumer Protection, DTI _
2.8 2 x 2-pictures with official signature at the back of dirgctyrs and
principal offlcers : '
7.9 Audited financial siatements for ihe past three years, if applicable
2.10 Sunumary of importstion for the past three years, if applicable '
2.11 Corporate and Individual clearances from BIR and BOC where
applicable, of directors and principal officers and '
proprietors/partueis . .t '

' 2.12 BOI certificate of registration, il applicable _
2.13 Income tax returas of the company, partaers, proprietor/oyvner fov
the past three yeats, 65 applicable .

7.14 Allidavit of assets - Statement of Assets’and Linbilities filed with
2.15 List of articles regularly imported by the applicant
2.16 Name of retained/in-house broker, if applicable
" 2.17 Other documents or information that may be required, which shall
be covered by a supplemental CMO to be issued from time lo '

- time,

Abuve documents shiall be certified photocopies of the original. The
eriginals shall be presented for comparisen. . '

3. -Any material misrepreseniation in the application forni as well as In any of
the accompanying docuinents will be a ground for disapproval of the
application or cancellation of "o registrations as the case may be.

4. Any variance between the facis/Information in the required dogument and
the present clrcumstances of the applicant shali  be hmmediately
communicated by the applicant to the CILS or Disirict Collector/Subport

" Collestor concerned for corvection.

Examiple: Applicants’ address as appesring in iis registration
is at Quezon City. Thereniter, but before applicant filed its
application for registration and accreditation the company |
refocated its offices in Matiatl. - ' -

Failure to make the neceszaiy notilication/correciion of the c!:angelvminncé
gecuring before filing of ihe applicantion - shail be = ground for
disapproval llmrwl‘ or for its revocation if uncovered thereafler.
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5. An'lmport entry filed by an importer who hmports for not more than once
a|year may be accepted upen submission to the CIIS of an affidavit that

m’ch importation is the first and the last for the current year.

6. - Al Importéts, even if already ﬁaglstémd under CMO 149-88 ns nmended
- ghall re-register inorder o update and cleanse the data file of registered
companies/persenalitics which have censed to operate and/er are 1o longer

i1} the importing business.

registered under CMO 149-88 enough thne o
szary documentary requirements for purpuses
ol flling ma’épp!lcmﬁun" for re-regisivation under this Order, the old
registration numbers shall be honored for three (3) months from the
 effectlvity of this. Order unless application has been granted sovner, in
 yyhich case the new registration number and _ce;'tmcatepf _accmditathm wrill

be-used.

7. To give imgmrtém presently
prepare and coliate the mes?

T8 Al reglstered applicavts that are re-registered under or hy yirtue of this
 QOwder, shall: be - required to fllo a_yeurlyupda;e,__un‘thelr approved
binitted ' therewith and where no

- application and ‘on the ducuments s ‘
“update is needed o 50 atate thnt there are no chapges in the civcumsiances
of the applicant as reflecied in the documents earlter submitied. Iailure

{0 30 comply with the requirentent to file a yearly update will rezutt bi the
suspensicn of the registration/sccredltation. - T '
'9..  Reglstration fees shall be paid by impurtef spplicant to the Purean of
. Cusioms as may be provided for by an appropriate order. ‘

V. ADMINISTRATIVE PROVISIONS: |

1. All fmporters whose Hend/icincipal Offices are located in Metro Manfla
shall file their application fonn with the Office of the Assisiant Service
Direttor ful_"A(lllllnistmtqiiyht" cng. oo FERHR i - :

2. All nporters whoss Heat/I'rincipal Offices zre located OUTSIDE Metro
Manila shall register with (e Office of the District Collector of the
* Port/Sub-port .gpl:lgctur._,umﬁf.ﬂr wims‘el]'qﬂsdlctian the physical location of
the Head/Principal Offices of the applicani(s) Is/ure lacated. ' :

3. All verifications/valldations o be andertaken in relation (o the application
_ for registration shall be coucuded not: later than fifteen (15) days after

receipt of the application. The period of fifteen . (15) days will not run I the *
documentis submitied are incking as required under No. V.2 of this Order.

Tull cooperation by ibe applicant to expedite the verification process s -

enjoined.



4 The registered iiupomr shalt within 15 days from the happening of the
event Informi CIIS of any chrage in the information flled such as but not

" limited to:

4.1 Chauge of address;

4.2 Change of teleplione wumber/fax;

4.3 Change of corperate officers; and ;
4.4 dissolution of or closing/stoppage of business

Failure to so infor C1LS will give rise tp the prima facie presumption.
* thal the registered importer lins knowledge of the iilegal use of registratien,
if so used, unless satisfactorily explaived. . T .

5.  Imovder to effectively, inmmgg the nationmvide 'mgi‘sﬂtr.a;ﬂbn of _lmpi)nem

' registration nwmbers and gevtificates of importers shall be controlled and

“tssued only by the Director, CIIS. 0
VL OPERATIONAL PROVISIONS:
L Appilmuoﬁ form(s) logethér witl: a chechdist of _llm::--iocume.nls resuired

shall be secured by the importer applicant at the folfowing offlces:

- Office of the Assistant Service Divector
' for Administration, CIIS
' Commissioner’s Bullding
. Seuth Harbor, Manlla -

1.1 Metro Manila

12 Outside Metro Manita - Office of the District Collector of
v y . _ Customs or the Sub-port Collectors
concerned, <o :

2. The Im;mlicr'slmil.subltllt o the Offlce of the Assistant Service Director for
Administration, CIIS or the Ofilce of the District - Collector of Customs/

* Sub-port  Collector concerned, thru . the same perscpoel in No. 2
~ tmmedintely abeve, the accomplished appliéntiu_ﬁ form together with all the

‘documents required. =

3. "After ilie documents have been submitted by the applicant, the folder shall
be assigned to an agent {o cunduct the n;ecc:ssary-vniida;tlan‘lveriﬂcﬁallmu..

In the case of applications in ports outside Metro Manils, the
District’ Collector of Customns/Subport, Collector of Customs shall utiiize
CIIS agents for valldatlon/verification as far as practicable. ,

4. The ,vcljll'yi'nglvhlidaung_ _ag«:lit!pérsﬁame.l shall . submit  a répurt .
recomnending - for the appivval, deferment or disapproval  of the
application which shall be addiessed to the Director, CIIS, thru : Proper

N

-Chsnnel.
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In the case of appllcativiis ontside Metro Manila, the reconunendation
of the verifying agent/persvinel shail be concurred In by the District
Collestor or the Subport Collector and forwarded to the Divector, CIIS,

_Attention : Assistant Service Director for Administration, CIIS.

5. Once the applicailaﬁ is appruved by the Director, CIIS, the applicant stiafl
be issuesl a Certificate of Registration with an assigred Regilatration

Number.
Vil. REPEALING CLAUSE: -

"CMO. 149-88, CMO 17-92 and CMO 16-94 including all other orders
inconsistent hereto ave hereby revoked /superseded by this Grder. '

VIIL EFFECTIVITY:

. This Order shal} take effect fificen (15) days alter publication in the Oficial
‘Gazelte or in two newspapers of general _Is'_;'ﬁirculatlon. , ; —

' wregistve/gaj/abh.
23 Mov.99.



