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MEMORANDUM
FOR DEPUTY COMMISSIONERS
DISTRICT COLLECTORS
FROM : DONAT® B. SAN JUAN

Depyity Gommissioner
Internal Administration Group

SUBJECT : DAILY COVID-19 CASE MONITORING REPORT

DATE : April 29, 2021

Reference is made to the Memorandum dated March 29, 2021 with the
subject “Amendment to the Guidelines on Work Arrangement in Offices
during the Period of State of Public Health Emergency” which provides for
the amended guidelines to observe in the implementation of Alternative Work
Arrangement, due to the observed increase in number of COVID-19 Positive
Cases in the Bureau.

In order to monitor the number of COVID-19 Cases in the Bureau, all
Groups/Ports are hereby directed to accomplish the BOC Skeleton
Workforce (Daily Report) and Daily COVID-19 Case Monitoring Report
to be certified by their respective designated Administrative Officer. (Annex
“AH)

The matrices/forms shall be submitted to the Medical and Dental Division
(MDD), copy furnished the Human Resource Management Division (HRMD),
through the following e-mail addresses not later than 3:00 p.m. of the same
working day:

e MDD: mdd@customs.gov.ph
e HRMD: hrmd@customs.gov.ph

For guidance and compliance.
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BOC SKELETON WORKFORCE (DAILY REPORT)

‘”f-vtrrnt:\f
Date:
e - ; Work From
Office e On Duty Homa
Office of the District Collector 3 2

Office of the Deputy Collector for Administration

Division 1

Division 2

Division 3

Subport

TOTAL:

Certified True and Correct

Head, Administrative Division/Unit
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